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INDEX BY JOB TASK 
This section provides an index of the contents of Section 4.0, Online/Interactive 
Capabilities, and Section 5.0, Batch User Capabilities.  Not only is this section 
more detailed than the Table of Contents, but it categorizes the tasks in the 
logical groupings used by the professionals who perform personnel processing, 
payroll processing, and application administration. 
 
 

TASK GROUP TASK Section 
Adjustments - 
Accumulations 

 4.2.2.2 

 Annual Leave 4.2.2.2.8 
 Appointment Limitations 4.2.2.2.28 
 Compensatory Time 4.2.2.2.9 
 Continuation of Pay Leave 4.2.2.2.15 
 Credit Hours 4.2.2.2.11 
 Donated Annual Leave 4.2.2.2.16 
 Former City and County Taxes 4.2.2.2.22 
 Former State Taxes 4.2.2.2.21 
 Home Leave 4.2.2.2.17 
 Leave Without Pay Hours 4.2.2.2.12 
 Other Leave Used YTD 4.2.2.2.18 
 Religious Compensatory Time 4.2.2.2.10 
 Restored Leave 4.2.2.2.13 
 Sick Leave 4.2.2.2.14 
 YTD Deductions 4.2.2.2.25 
 YTD Deductions TSP 4.2.2.2.27 
 YTD Earnings and Premium Hours 

Worked 
4.2.2.2.23 

 YTD Leave Cost 4.2.2.2.24 
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TASK GROUP TASK Section 
Adjustments - Current Pay 
Period Earnings 

 4.2.2.2 

 COLA and Foreign Differential 4.2.2.2.2 
 Current TSP Adjustments 4.2.2.2.3 
 Earnings and Refunds Adjustments 4.2.2.2.1 
 Employee Insurance Adjustments 4.2.2.2.4 
 Lump Sum Leave/Reactivations 4.2.2.2.6 
 Other Deductions Adjustments 4.2.2.2.5 
 PCS Travel Adjustments B/W 4.2.2.2.7 
 Ad Hoc Reporting  (SUPER 

NATURAL) 
4.3.1.5 

Administrative - Payroll  4.2.2.4 
 CFC Mass Deductions  4.2.2.4.5 
 Employee Mailing Address and Net 

Pay 
4.2.2.4.2 

 Employee T&A Distribution 4.2.2.4.1 
 Global Transactions, Financial 

Institution 
4.2.2.4.9 

 Global Transactions, T&A Distribution 
Code 

4.2.2.4.10 

 Mass Donated Leave  4.2.2.4.8 
 New Payblock Mass Update 4.2.2.4.7 
 Payroll Suspense Maintenance Query 4.2.2.4.4 
 Spousal Health Benefits 4.2.2.4.3 
 T&A Distribution Mass 4.2.2.4.6 
Annual Comparability 
Increase (ACI) 

 4.1.5.3 

 ACI Processing 4.1.5.4 
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TASK GROUP TASK Section 
Batch Job Maintenance  5.2 
 JCL Catalog 5.2.1.3 
 Job Directory 5.2.1.4 
 Print Directory 5.2.1.1 
 Report Directory 5.2.1.2 
Batch Job Scheduler  5.1 
 Job Startup 5.1.1.4 
 Job Status 5.1.1.3 
 Process Schedule List 5.1.1.1 
 Report Schedule List 5.1.1.2 
Control Actions  4.2.2.3 
 Awards Control 4.2.2.3.3 
 Bonds Controls 4.2.2.3.7 
 New Employee List 4.2.2.3.9 
 Old Versus New Normals 4.2.2.3.1 
 Pay Period History 4.2.2.3.12 
 Pay Period History Query 4.2.2.3.11 
 Pay Period YTD Adjustments 4.2.2.3.4 
 Payroll Register 4.2.2.3.5 
 Personnel Data 4.2.2.3.8 
 Savings Allotment Summary 4.2.2.3.6 
 Terminated Employee List 4.2.2.3.10 
 Tour of Duty Normals 4.2.2.3.11 
Deductions - Mandatory  4.2.2.1 
 Bankruptcy Payments 4.2.2.1.10 
 Child Support Payments 4.2.2.1.12 
 City and County Taxes 4.2.2.1.9 
 Federal and State Taxes 4.2.2.1.8 
 Indebtedness to the US Government 4.2.2.1.11 
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TASK GROUP TASK Section 
Deductions - Voluntary  4.2.2.1 
 Bond Deductions 4.2.2.1.3 
 Military Deposit Deductions 4.2.2.1.5 
 Miscellaneous Voluntary Deductions 4.2.2.1.6 
 NEBA Life Insurance 4.2.2.1.4 
 Thrift Savings Plan Deductions 4.2.2.1.7 
 TSP Loan Repayment Allotments 4.2.2.1.2 
 Voluntary Savings Allotment 4.2.2.1.1 
Employee Service Record  4.1.6.18 
Help Maintenance  4.3.1.4 
History Maintenance - 
Personnel 

 4.1.7 

Mass Actions - Personnel  4.1.6 
 Change in FEHB 4.1.6.12 
 Change in NASA Class Code 4.1.6.11 
 Change in Organization Name 4.1.6.10 
 Extension of Furlough 4.1.6.5 
 Furlough 4.1.6.3 
 Furlough Not-to-Exceed 4.1.6.2 
 Mass Transfer 4.1.6.1 
 Military Furlough 4.1.6.4 
 Performance Rating 4.1.6.9 
 Realignment 4.1.6.6 
Mature Personnel   4.1.3 
Personnel Actions  4.1 
 Mass Deletion of Suspense Actions 4.1.1.4 
 Personnel Actions Processing 4.1.1.1 

4.1.1.5 
 Query Suspense File 4.1.1.3 
 View Master Records 4.1.1.2 
Planning Actions  4.1.2 
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TASK GROUP TASK Section 
Processing Controls  4.3.1.3 
 Payroll Processing Controls 4.3.1.3.1 
 Personnel Processing Controls 4.3.1.3.2 
Security Maintenance  4.3.1.1 
SF 50 Process  4.1.4 

4.1.1.1 
Table Processing   
 Command Table 4.3.1.2.1 
 Installation Name Table 4.3.1.3.3 
 Payroll Tables 4.2.4 
 Personnel Tables 4.1.5 
 Relational Edits Table 4.3.1.2.2 
Time and Attendance  4.2.3.1 
 Pay Record/T&A Edit 4.2.3.1.1 
 Payroll Register  4.2.2.3.5 
 T&A Reported Hours  4.2.3.1.2 
Vouchering  4.2.3.2 
 Accounting Breakouts 4.2.3.2.4 
 Register Totals 4.2.3.2.3 
 SF 1166 Chain 4.2.3.2.2 
 Voucher Chain 4.2.3.2.1 
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