Release6.0 3/97 |

REPORT 201 TRANSACTION REPORT PAYROLL
PURPOSE: To provide audit reporting of transactions applied to an employee's pay record.

CONTENT: All transactions for each day. Date may be selected.

SEQUENCE: Selective by Center, Pay Block: Processing, Employee Name or Pay Block: Processing, SSN

Page breaks by Center, Pay Block: Processing.

SUBJECT TO PRI VACY ACT OF 1974

REPORT NO: 201 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: I NSTALLATI ON NAVE DATE:
NNNNNNNNNNNNNNNNNN

TRANSACTI ON REPORT
AS OF MM DD/ YY

PB FACILITY NAMVE SSN TEMPLATE FUNC USER ID DATE TI ME
I D
02 M JOHN DOE 123-45-6789 ADDR C K ROGERS 11/ 05/ 92 04:45: 02
MAI LI NG ADDRESS FROM 80 WOODY DR
TO 79 WOODY DR
CTY FROM  GULFPORT
TO Bl LOXI

*  PAYBLK 02 SSN 123-45-6789 CHANGED | N MASTER EMPLOYEE RECORD

AA B CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC  DDD- DD- DDDD - EEEEEEEE F GGGGGEGEEGEEEG T HH HH HH Lol
J FROM K
TO L

MVMVIVVIVIVIVVIVVVVVIVVMIVIVIVIVVIVVIVIVIVIVIVIVIVIVIVVIVVIVIVVIVVIVVIVIVIVIVIVIVIVIVIVIVIVVIVVVIVIVIVVIVIVIVIVIVIVIVIVIVIVIVIVV

SUBJECT TO PRI VACY ACT OF 1974

A. Pay Block: Processing SELECTION CRITERIA:

B. Facility Code Includes all records with the following

C. Employee Name (Last, First, M1, criteria:
Gen) - Installation code equals user designated

D. SSN center code

E. Template ID - Template ID not = 'Mature'

F. Function Code - Template ID starts with 'M'

G. Action Entry Clerk - Template ID equals ' TAEDIT' or

H. Action Entry Date TABATCH'

I. Action Entry Time - Transaction date equals current date if

J. Screen Field Name current time less than midnight, else

K. Value of screen field before update current date minus 1 day, or selection

L. Valueof screen field after update criteria entered for date

M. Informative or error messages (up to - Facility Code eguals user designated
20) facility codeif entered

N. If the user designates a Facility Code, NOTE: The transactions for template
Facility Name will be derived from SEMP, SACT, GLOBFIN, and GLOBTA
the Facility Table will not appear on the report unless the

Facility Code designated is | eft blank.
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REPORT 203
PURPOSE:
CONTENT:
SEQUENCE:

LEAVE ANDPAY PROCESSING INFORMATION REPORT PAYROLL
To provide processing information for payroll review and T & A correction.

Current information messages on Leave & Pay processing for each employee.

Selective by Center, Pay Block:Processing, Employee Name oPay Block:Processing, SSN.
Page break by Center, Pay Block:Processing

SUBJECT TO PRI VACY ACT OF 1974

REPORT NO: 203 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: I NSTALLATI ON NAMVE DATE:
FFFFFFFFFFFFFFFFFFFFFFFFFFFFFFFFFFFF TI ME:
LEAVE AND PAY PROCESSI NG | NFORVATI ON
AS OF WM™ DD/ YY
FACILITY TEMPLATE
PB NAME SSN I D PROCESSI NG | NFORMATI ON
02 BLOW JCE E. 571439708 M TAEDI T 4.0 HOURS CONVERTED FROM SI CK TO ANNUAL
AA BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB CCCCCCCCC G DDDDDDD  EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE E

SUBJECT TO PRI VACY ACT OF 1974

A. Pay Block: Processing F. If the user designates a Facility Code, = SELECTION CRITERIA:

B. Employee Name (Last, First, MI, Facility Name will be derived from Includes all records with following
Gen) the Facility Table criteria:

C. SSN G. Facility Code - Installation Code eguals user

D. Template ID designated center code

E. Processing Information (i.e. - Template Id starts with MER or
processing and edit messages - prints Template Id equals TAEDIT' or
most current message on file for Template Id equals TABATCH'
employee) - Facility Code eguals user designated

facility codeif entered
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REPORT 101 OLD VSNEW NORMALS PAYROLL
PURPOSE: To provide ameans for Payroll to maintain control on current pay period changes affecting
earnings/deductions.
CONTENT: All employees with changes to their base salary or deductions.
SEQUENCE: Selective By Employee Name or SSN or Pay Block: Processing by Name or Pay Block:
Processing by SSN Totals by Pay Block: Processing and Center Page break by Pay Block:
Processing
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO. 101 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAME DATE:
hhhhhhhhhhhhhhhhhhhhh TI MVE:
OLD VS. NEW NORMALS
AS OF MM DD/ YY
PB SSN FACI LI TY NAMVE
GROSS CSRS HT FED TX CITY TX CD  FEGLI FEHB TSP UNI ON ALLOT BANKR  ADV DED MD COLA
NET PAY ADJ FICA STATE TX CTY TX CD BOND FERS LOAN CFC I NDEBT US CH SUPP GARNISH NEBA  ClV/ CRp
g 123456789 M Appl eseed Julie A
O 1,385.50 96. 99 20.09 266. 39 13. 73 76. 40
N 1,427.20 99. 90 20. 69 278.04 13. 73 78. 00
D 41. 60 2.91 . 60 1.65 1. 60
¢} 988.40  500.00 18. 90 119. 00 50. 00 100. 00
N 1,014.84  550.00 18. 40 121. 16 100. 00 150. 00
D 26. 44 50. 00 .50 2.16 50. 00 50. 00
AA BBBBBBBBB i CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCe
O DDDD. DD EEE. EE FFF.FF  GGGG. GG aaaa.aa | JJJ.JJ KKK KK HHH HH NNN.NN O 00O dddd. dd QN QQ  fff.f
N DDDD. DD EEE. EE FFF. FF  GGGG. GG  aaaa. aa J33.33 KKK KK HHH HH NNN.NN O 000 dddd. dd QN QQ  fff.f
D 999.99 99.99 99. 99 999. 99 999. 99 99. 99 99.99 99. 99 99. 99 999 999. 99 999. 99 99.9
O RRRR RR SSSS. SS TIT.TT UUU.UU  bbbb.bb L MW MM  WANWV XXXX. XX  PPP.PP cccc. cc eee.ee Kk VW. W YYY. Y
N RRRR RR SSSS. Ss TIT.TT UUU. WU bbbb. bb MM MM WAV WV XXXX. XX PPP. PP cccc. cc eee.ee Kk VW. W YYY. Y
D 999.99 999. 99 99. 99 99. 99 999. 99 99. 99 99.99  999.99 99.99  999.99 99.99 999.99 99.99 99.9
SUBJECT TO PRI VACY ACT OF 1974
A. Pay Block: Processing T. FICA: Normal SELECTION CRITERIA:
B. SSN U. State Tax: Normal Includes all employees with the following
C. Employee Name(Last, First, M1, Gen) V. NEBA: Normal criteria:
D. GrossEarnings: Normal * W. FERS: Normal - Installation code equals user designated
E. CSRS: Normal X. TSP: Loan Ded Normal center code
F. HIT: Normal Y. Civilian Service Credit: Normal - Duty Status not equal 'Z'
G. Fed Tax: Normal a City Tax: Normal - Reactivation Indicator not equal '3 (active for
H. TSP: CY Ded Normal b. County Tax: Normal pay)
. FEGLI Code c. Indebtedness Due U.S.: Normal - Work Schedule not equal 'I'
J.  FEGLI: Normal d. Bankruptcy: Normal - Facility Code equals user designated facility
K. FEHB: Normal e.  Child Support: Normal code if entered
L. Bond: Code f.  COLA: Normal * Includes S
M. Bond: Normal g. Report Format Item ** Includes F
N. Union Dues: Normal O=0ld
O. Voluntary Allot: Normal N=New
P. CFC: Normal D=Difference
Q. CSRS: Mil Dep Normal + FERS: Mil Dep h.  If the user designates a Facility Code, the
Normal Facility Name will be derived from the
R. Net Earnings: Normal ** Facility Table
S. Foreign Diff: Normal + Retention i. Facility Code
Allowance: Normal + Supervisory Diff: j. Empl Norm Adv Pay Ded Amt
Normal + Empl Norm Admn Uctrd OT k. Empl Norm Grnsh Ded Amt
Amt + Empl Norm Staff Diff Amt + Empl 9. Difference=0OIld - New

Norm Local Pay Amt + Availability Pay:
Norm New
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REPORT 204
PURPOSE:
CONTENT:
SEQUENCE:

T & A PAID HOURS

PAYROLL

To provide arecord of the hours used for pay computation.
All employees active for pay including reactivation for pay adjustments.

Selective By Center, Pay Block: Processing, Employee Name oPay Block: Processing, SSN.

Totals by Pay Block: Processing, including number of employeeswith T & A's, without T &
A's, & number of employees reactivated this period. Total by Center, including number of
employeeswith T & A's, without T & A's, & number of employees reactivated this period.

REPORT NO: 204

SEQUENCE BY:

PB ORG SSN SF
NAVE HL
FACI LI TY

AA BBBBB CCCCCCCCC DE

66666666666666666666666666666666666
13

PAY BLOCK AA

NUMBER OF T & A > 10
NUMBER OF MSSING T & A > 11
NUMBER OF REACTI VATI ONS > 12

SUBJECT TO PRI VACY ACT OF 1974

NASA PERSONNEL AND PAYROLL SYSTEM
I NSTALLATI ON NAVE
aaaaaaaaaaaaaaaaaa
T & A PAI D HOURS

AS OF WM DD/ YY

REG/ HRS OT/HRS NT/DIF CMP/ ERN CRD/ ERN REL/ ERN HOL/ WK
CRD/ HRS REL/ HRS HOL/ LV
HOM HRS JRY/ LV

ADM LV
LWOP

HAZ/ DTY SUN DI F CWP/ TM
AWOL SUSP

FFF. FF
XXX, XX
SSS. SS

GGG GG
NNN. NN
TTIT.TT

HHH HH 11T

MM M QR QQ
uuu. LU

**Total s Line

SUBJECT TO PRI VACY ACT OF 1974

JJJ.JJ KKK KK
RRR. RR 444. 44

999.99 YYY.YY

PAGE:
DATE:
TI ME:

SCK/ LV COU/ LV
corP RST/ HRS
TI ME OFF

ANL/ LV
EXC/ LV
GRD/LV ML

LLL. LL
VW. W
777.77

000, GO
111.11
333.33

PPP. PP 555.55
222.22  WAW WV
14.14 7

NEV
EM
| NIp

A. Pay Block: Processing

B. Organization: Assigned

C. SSN

D. Shift Worked B/W

E. FLSA Paid Indicator

F. Regular Hours: B/W
Annual Leave: Used B/W
Sick Leave: Used B/W
Holiday Leave: Used B/W
Restored Leave: Used B/W
Military Leave: Used B/W Hours
Comp Time: Relig Used B/W
Administrative Leave: Used B/W
Excused Leave: Used B/W
COP Leave: Hours Used B/W
Graduate Leave: Used B/W
Jury Leave: Used B/W
Comp Time: Taken B/W
Court Leave: Used B/W
Credit Hours: Used B/W
Home Leave: Hours Used B/W
Employee Hours Time Off Paid
Quantity

G. Overtime: Hours B/W

H. Night Differential: Hours B/W

|

J

i I T T T Tk T

. Comp Time: Hours (current earned)
. Credit Hous: Earned B/W

. Comp Time: Relig Earned B/W

Holiday Hours: B/W
. Sunday Diff: Hours B/W

Hazardous Hours: B/W

Annual Leave: Used B/W

Sick Leave: Used B/W

Comp Time: Used B/W + Comp Time:
Extended Used
. Credit Hours: Used B/W
. LWOP: Used B/W or LWOP: Used B/W -
AWOL: Used B/W if AWOL: Used B/W >
0and AWOL: Used B/W greater than
LWOP: Used B/W

AWOL: Used B/W

Suspension: Used B/W

Holiday Leave: Used B/W
.Restored Leave: Used B/W
. Administrative Leave: Used B/W
. Jury Leave: Used B/W
. Graduate Leave: Used B/W

If the user designates a Facility Code, the
Facility Name will be derived from the
Facility Table
Excused Leave: Used B/W
2. COP Leave: Hours Used B/W

OB OVOZECA

PN<Xxs<CH

=

G- PAY -4

. Military Leave: Used B/W Hours
. Comp Time: Relig Used B/W
Court Leave: Used B/W
Employee Name (Last, First M1, Gen)
"*'if New Employee Indicator equal 'Y"
. Home Leave: Hours Used B/W
0.Count of Employees
If T & A Statusnot = 'M" and Reactivation
Indicator not = '2'
11.Count of Employes
If T& A: Status="M"
12.Count of Employees
If Reactivation Indicator = '2'
13.Facility Code
14.Employee Hours Time Off Paid Quantity

BONO U AW

SELECTION CRITERIA:

Includes all employees with the following

criteria:

- Installation code equal's user designated
center code

- Reactivation Indicator not equal '3' (active
for pay)

- Facility Code equals user designated facility
codeif entered



Release6.0 3/97

REPORT 403 MECHANIZED SF 2812 REPORT OF WITHHOLDING & PAYROLL
CONTRIBUTIONS FOR FEHB, FEGLI & RETIREMENT
(PAGE 1 OF 4)

PURPOSE: To provide data on the SF 2812 for submission to the Office of Personnel Management and
provide accounting system interface.

CONTENT: Withholdings and contributions for all employees by pay period.

SEQUENCE: By Center, Health Code Totals by Center, Agency
REPORT NO. 403 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAMVE DATH:

TI Mg
REPORT OF W THHOLDI NGS AND CONTRI BUTI ONS FOR HEALTH BENEFI TS,
LI FE | NSURANCE AND RETI REMENT

ADDRESS PAYROLL OFFI CE NUMBER
1. 2.
DATE PAYROLL PAID
3.
PAY PERI OD
FROM TO
4. 5.

BENEFI T CATEGCORY W THHOLDI NGS CONTRI BUTI ONS TOTAL

LI FE | NSURANCE
BASI C LI FE
STANDARD- OPTI ON A
ADDI TI ONAL- OPTI ON B
FAM LY-OPTION C 1
POST RETI REMENT

Coxo

TOTAL LI FE RETI REMENT 11. 12. + 13.

HEALTH BENEFI TS
REGULAR 14. 15.
TEMPORARY CONTI NUATI ON
COVERAGE (P.L. 100-654)

TOTAL HEALTH BENEFI TS 14. 15. + 16.

RETI REMENT
CSRS
ALL CATEGORI ES 17. 18.
SALARY OFFSET-
REEMPLOYED ANNUI TANTS 19.
M LI TARY AND CI VI LI AN
SERVI CE CREDI T 20.

FERS

REGULAR 21. 22.
M LI TARY RESERVE

TECHNI CI ANS 23. 24.
SPECI AL 25. 26.
SALARY OFFSET-

REEMPLOYED ANNUI TANTS 34.
M LI TARY DEPCSI T 27.

TOTAL RETI REMENT 28. 29. + 30.

GRAND TOTAL 31. 32. = 33.

See Next Page for Data Elements
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MECHANIZED SF 2812 REPORT OF WITHHOLDING & CONTRIBUTIONS
FOR FEHB, FEGLI & RETIREMENT
DATA ELEMENTS
REPORT 403, 1/4

Installation Address

Payroll Office Number

Pay Period Ending Date + 10

Pay Period First Day (Date)

Pay Period Ending Date

Total (FEGLI: Basic B/W + FEGLI: Basic Adj + FEGLI: Basic YTD Cntl Diff)

Total (FEGLI: Govt Contr B/W + FEGLI: Govt Contr Adj + FEGLI: Govt Contr YTD Cntl Diff)
Total (FEGLI: Standard Opt 'A' B/W + FEGLI: Standard Opt 'A' Adj + FEGLI: Opt A YTD)
Total (FEGLI: Additional Opt 'B' B/W + FEGLI: Additial Opt 'B' Adj + FEGLI: Opt B YTD)
Total (FEGLI: Family Opt 'C' B/W + FEGLI: Family Opt 'C' Adj + FEGLI: Opt C YTD)
6+8+9+10

7

11+12

Total (FEHB: B/W + FEHB: Spousal Payment Amt + FEHB: Prior Adj + FEHB: Cur Adj + FEHB: Cash
Collection + FEHB: Deduction YTD Cntl Diff) if FEHB: Plan Code, FEHB: Prior Plan Code, FEHB: Cash
Collection Plan Code not equal ' ', 'ZZX", 'ZZY",'2ZZ'

15. Total (FEHB: Govt Contr B/W + FEHB: Current Govt Adj Erngs + FEHB: Govt Contr Prior Adj + FEHBSIC
Collection Adj + FEHB: Govt Contr YTD Cntl Diff) if FEHB: Plan Code, FEHB: Prior Plan Code, FEHB: Cash
Collection Plan Code not equal ' ', 'ZZX", 'ZZY",'2ZZ'

16. 14+15

17. Total (CSRS: B/W + CSRS: Adjustment + Retirement: Employee Adj + CSRS: YTD Cntl Diff) if Retirement
Plan="1"'6"'C''E','R", Or 'T'

18. Total (CSRS: Govt Contr B/W + Retirement: Government Adj + CSRS: Former Retire Current Adj + CSRS:
Govt Contr YTD Cntl Diff) if Retirement Plan="1"/'6','/C'",'E','R’, Or 'T'

19. If Retiremert Plan not ='K", ‘L', 'M", or 'N' and Annuitant Indicator = '1', '4', or '5'
Salary Offset + CSRS: Salary Offset Adj
Else
CSRS: Salary Offset Adj

© © N oo g &~ w DR
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20.

21.
22.

23.
24.

25.

26.

27.
28.
29.
30.
31.
32.
33.
34.

35.

Release6.0 3/97

MECHANIZED SF 2812 REPORT OF WITHHOLDING & CONTRIBUTIONS
FOR FEHB, FEGLI & RETIREMENT
DATA ELEMENTS
REPORT 403, 1/4

Total (CSRS: Mil Dep B/W + CSRS: Mil Dep Cash PMT + Civil Serv Credit: B/W + Civil Serv Credit:
Adjustment + CSRS: Mil Dep Cntl YTD Diff + Civil Serv Credit: YTD Cntl Diff)

Total (FERS: B/W + FERS: Adjustment + FERS: (K) YTD Cntl Diff Retirement Plan = 'K'

Total (FERS: Govt Contr B/W + Retirement: Government Adj + FERS: Former Retire Cur Adj + FERS: Govt
(K) YTD Cntl Diff) if Retirement Plan = 'K"

Total (FERS: B/W + FERS: Adjustment + FERS: (N) YTD Cntl Diff) if Retirement Plan = 'N'

Total (FERS: Govt Contr B/W + Retirement: Government Adj + FERS: Former Retire Cur Adj + FERS: Govt
(N) YTD Cntl Diff) if Retirement Plan = 'N'

Total (FERS: B/W + FERS: Adjustment + FERS: (M) YTD Cntl Diff + FERS: (L) YTD Cntl Diff
Retirement Plan ='M" or 'L’

Total (FERS: Govt Contr B/W + Retirement: Government Adj + FERS: Former Retire Cur Adj + FERS: Govt
(M) YTD Cntl Diff + FERS: Govt (L) YTD Cntl Diff) if Retirement Plan="M"or 'L"

Total (FERS: Mil Dep B/W) + Total (FERS: Mil Dep Cash Pmt) + Total (FERS: Mil Dep YTD Cntl Diff)
17+20+21+23+ 25+ 27
18+19+22+24+ 26+ 34
28+ 29
11+14+28
12+ 15+ 29
13+ 16+ 30
If Retirement Plan ='K", 'L', 'M"', 'N', or '2' and Auitant Indicator ='A', 'C', or 'E'
Salary Offset + FERS: Salary Offset Adj

Else
FERS: Salary Offset Adj

Installation Phone Number

SELECTION CRITERIA
Includes all employees with the following criteria:

Installation code equals user designated center code

Duty Status not equal 'Z' or Reactivation Indicator not equal 3

FOR SPOUSAL HEALTH
Includes all employees with the following criteria:

- Spousal Center equals user designated center code

- Spousal period equals Pay Cntl: Pay Period

- Spousal Data Date between Pay Cntl: Current PP Begin Date + 3 and Pay Cntl: Current PP Ending Date + 3

G-PAY -7
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REPORT 403 MECHANIZED SF 2812 REPORT OF WITHHOLDING & PAYROLL
CONTRIBUTIONSFOR FEHB, FEGLI & RETIREMENT
(PAGE 2 OF 4)

PURPOSE: To provide data on the SF 2812 for submission to the Office of Personnel Management and
provide accounting system interface.

CONTENT: Withholdings and contributions for all employees by pay period.

SEQUENCE: By Center, Health Code Totals by Center, Agency.

REPORT NGO 403
SEQUENCE BY:

BUREAU, DI VI SI ON OR OFFI CE
2.
ADDRESS

5.
ENROLLMENT  TOTAL WTH. & NO ENROLLMENT
CDE NO CONTRI BUTI ONS ENROLLED CDE NO
ENRCLLED
8. 9. 10.

TOTAL WTH. &
CONTRI BUTI ONS

NASA PERSONNEL AND PAYROLL SYSTEM
I NSTALLATI ON NAME

REPORT OF W THHOLDI NGS AND CONTRI BUTI ONS FOR HEALTH BENEFI TS BY ENROLLMENT CCDE

PAYROLL OFFI CE NUMBER
é'AY PERI OD FROM
SATE PAYROLL PAI D *

Z—\GENCY TELEPHONE NUMBER

NO ENROLLMENT
ENROLLED CDE NO

PAGE:
DATE:
TI ME:

PAY PERI OD TO

TOTAL WTH. &
CONTRI BUTI ONS

NO

See Next Page for Data Elements

G-PAY -8
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Release6.0 3/97

MECHANIZED SF 2812 REPORT OF WITHHOLDING & CONTRIBUTIONS
FOR FEHB FEGLI & RETIREMENT
DATA ELEMENTS
REPORT 403, 2/4

Payroll Office Number
Installation Name

Pay Period First Day (Date)
Pay Period Ending Date
Installation Address

Pay Period Ending Date + 10
Installation Phone Number

“ooor
FEHB: Plan Code, FEHB: Prior Plan Code, FEHB: Cash Collection Plan Code,
FEHB: Spousal Carrier Code

Total of (FEHB: Emp YTD Adj Diff + FEHB: Gov YTD Adj Diff) if FEHB: Plan
Code="","ZZX",'ZZY",'ZZZ" and (FEHB: Emp YTD Adj Diff not equal 0

or FEHB: Gov YTD Adj Diff not equal 0) or

Total of

(FEHB: B/W + FEHB: Cash Collection + FEHB: Prior Adj + FEHB: Cur Adj +
FEHB: Cash Collection Adj + FEHB: Spousal Payment Amt + FEHB: Emp YTD
Adj Diff + FEHB: Govt Contr B/W + FEHB: Govt Contr Prior Adj + FEHB: Current
Govt Adj Erngs + FEHB: Govt YTD Adj Diff)

in category if FEHB: Plan Code, FEHB: Prior Plan Code, FEHB: Cash Collection
Plan Code not equal ' ', 'ZZX','ZZY",'2ZZ'

10. Total Of All Enrolled With Or Without Deductions in a category

G-PAY -9
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REPORT 403 MECHANIZED SF 2812 REPORT OF WITHHOLDING & PAYROLL
CONTRIBUTIONS FOR FEHB, FEGLI & RETIREMENT
(PAGE 3 OF 4)

PURPOSE: To provide data on the SF 2812 for submission tolte Office of Personnel Management and
provide accounting system interface.

CONTENT: Withholdings and contributions for all employees by pay period.

SEQUENCE: By Center, Health Code Totals by Center, Agency.
REPORT NO 403 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAVE DATE:

TI ME:

REPORT OF W THHOLDI NGS AND CONTRI BUTI ONS FOR HEALTH BENEFI TS BY ENROLLMENT CODE

BUREAU, DI VI SION OR OFFI CE PAYROLL OFFI CE NUMBER

2. 1.

ADDRESS PAY PERI CD FROM PAY PERI OD TO
5. 3 4.

DATE PAYROLL PAID
6.
AGENCY TELEPHONE NUMBER
7.

ENROLLMENT TOTAL WTH. & NO ENROLLMENT TOTAL WTH. & NO ENROLLMENT TOTAL WTH. & NO
CDE NO CONTRI BUTI ONS ENROLLED CDE NO CONTRI BUTI ONS ENROLLED CDE NO CONTRI BUTI ONS ENROLL

8. 9. 10.

*x%kxxx%x  SUPPLEMENTAL REPORT FOR TEMPORARY EMPLOYEES — ***** %%

* These figures reflect only data relating to tenporary enpl oyees,
and are also included in the regular SF 2812A Headcount figures.

See Next Page for Data Elements
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MECHANIZED SF 2812 REPORT OF WITHHOLDING & CONTRIBUTIONS
FOR FEHB, FEGLI & RETIREMENT
DATA ELEMENTS
REPORTS 403, 3/4

Payroll Office Number

Installation Name

Pay Period First Day (Date)

Pay Period Ending Date

Installation Address

Pay Period Ending Date + 10

Installation Phone Number

FEHB: Plan Code or FEHB: Prior Plan Code

© © N oo g & w DR

FEHB: B/W if FEHB: Contribution Flag ="'Y"

10. Total Of All Enrolled Temporary Employees (if FEHB: Contribution Flag = "Y") With or Without Deductionsin a
category

G-PAY -11
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REPORT 403 MECHANIZED SF 2812 REPORT OF WITHHOLDING & PAYROLL
CONTRIBUTIONSFOR FEHB, FEGLI & RETIREMENT
(PAGE 4 OF 4)
PURPOSE: To provide data on the SF 2812 for submission to the Ofte of Personnel Management and
provide accounting system interface.
CONTENT: Withholdings and contributions for all employees by pay period.
SEQUENCE: By Center, Health Code Totals by Center, Agency.
REPORT NO 403 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAVE DATE:
TI ME:
REPORT OF W THHOLDI NGS AND CONTRI BUTI ONS FOR HEALTH BENEFI TS BY ENROLLMENT CODE
BUREAU, DI VI SION OR OFFI CE PAYROLL OFFI CE NUMBER
2. 1.
ADDRESS PAY PERI OD FROM PAY PERI OD TO
5. 3. 4.
DATE PAYROLL PAID
6.
AGENCY TELEPHONE NUMBER
7.
ENROLLMENT TOTAL WTH. & NO ENROLLMENT TOTAL WTH. & NO ENROLLMENT TOTAL WTH. & NO
CDE NO CONTRI BUTI ONS ENROLLED CDE NO CONTRI BUTI ONS ENROLLED CDE NO CONTRI BUTI ONS ENROLY

8. 9. 10.

*xxxxxx  SUPPLEMENTAL REPORT FOR FORMER SPOUSES *****xx*

* These figures reflect only data relating to forner spouses and
are also included in the regular SF 2812A Headcount figures.

See Next Page for Data Elements
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MECHANIZED SF 2812 REPORT OF WITHHOLDING & CONTRIBUTIONS
FOR FEHBI & RETIREMENT
DATA ELEMENTS
REPORTS 403, 4/4

Payroll Office Number

Installation Name

Pay Period First Day (Date)

Pay Period Ending Dag

Installation Address

Pay Period Ending Date + 10

Installation Phone Number

FEHB: Spousal Carrier Code

Total FEHB: Spousal Payment Amt In Category

10. Total Of All Enrolled Spouses With Or Without Deductions in a category

© © N o g &~ w DR
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REPORT 410 OPM 1523 SUPPLEMENTAL SEMI-ANNUAL HEADCOUNT PAYROLL
REPORT (PAGE 1 OF 2)

PURPOSE: To provide data to Office of Personnel Management

CONTENT: All enrollees.

SEQUENCE: Totals by Center

Data Elements: See Attached Sheets

G-PAY -14



20.
21.

22.
23.
24.

Release6.0 3/97

OPM 1523 SUPPLEMENTAL SEMI-ANNUAL HEADCOUNT REPORT
DATA ELEMENTS
REPORT 410, 1/2

Installation Name and Address

Payroll Office Number

Installation Contact Phone Number

Pay Period Ending Date + 10 Days

Pay Period Start Date

Pay Period Ending Date

Total (FEGLI: Basic B/W + FEGLI: Basic Adj + FEGLI: Govt Contr B/W + FEGLI: Govt Contr Adj)
Count Of Deductions In Category

Count Of No Deductions In Category

Total (FEGLI: Standard Opt 'A' B/W + FEGLI: Standard Opt ‘A" Adj)

Count Of Deductions In Category

Count Of No Deductions In Category

Total (FEGLI: Additional Opt 'B' B/W (1-7) + FEGLI: Additional Opt 'B' Adj)
Count Of Deductions In Category

Count Of No Deductions In Category

Total (FEGLI: Family Opt B/W + FEGLI: Family Opt Adj)

Count Of Deductions In Category

Count Of No Deductions In Category

6+ 9+ 12(1-7) + 15

Total (FEHB: B/W + FEHB: Govt Contr B/W + FEHB: Prior Adj + FEHB: Govt Contr Prior Adj + FEHB: Cur
Adj + FEHB: Govt Contr Cur Adj + FEHB: Cash Collection + FEHB: Cash Collection Adj) if FEHB: Plan Code,
FEHB: Prior Plan Code, FEHB: Cash Collection Plan Code not equal ' ', 'ZZX", 'ZZY",'ZZ2Z")

Count Of Deductions In Category

Total (FEHB: Spousal Payment Amt) + Total of (FEHB: B/W + FEHB: Current Adj) if FEHB: Contribution
Flag="Y"

Count Of Deductions In Category
19 +21
20 +22

SELECTION CRITERIA

Report Produced Only At Last Page Date In March And September Includes All Employees With The Following
Criteria:

Installation Code Equal UserDesignated Center Code
Duty Status Not Equal 'Z'
Reactivation Indicator Not Equal 3

G-PAY -15



Release6.0 3/97

REPORT 410 OPM 1523 SUPPLEMENTAL SEMI-ANNUAL HEADCOUNT PAYROLL
REPORT (PAGE 2 OF 2)

PURPOSE: To provide data to Office of Personnel Management

CONTENT: All enrollees.

SEQUENCE: Totals by Center

Data Elements: See Attached Sheets
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24,

25.
26.

Release6.0 3/97

OPM 1523 SUPPLEMENTAL SEMI-ANNUAL HEADCOUNT REPORT
DATA ELEMENTS
REPORT 410, 2/2

Payroll Office Count

Pay Period Ending Date + 10

Total (CSRS: B/W + CSRS: Adjustment) If Reement Plan Code="1' Or 'R’
Total Base Earnings: B/W (If Retirement Plan Code = '1' Or 'R’)

Count Of Deductions In Category (If Retirement Plan Code ='1' Or 'R’)
Count Of No Deductions In Category (If Retirement Plan Code = '1' Or 'R’)
Total CSRS: Govt Contr B/W In Category (If Retirement Plan Code ='1' Or 'R’)
Total (CSRS: B/W + CSRS: Adjustment) If Retirement Plan Code ='6' Or 'T'
Total Base Earnings: B/W (If Retirement Plan Code = '6' Or 'T")

Count Of Deductions In Cakgory (If Retirement Plan Code ='6' Or 'T")

Count Of No Deductions In Category (If Retirement Plan Code = '6' Or 'T")
Total CSRS: Govt Contr B/W (If Retirement Plan Code = '6' Or 'T")

Total (CSRS: B/W + CSRS: Adjustment) If Retirement Plan Code ='C'
Total Base Earnings: B/W (If Retirement Plan Code = 'C')

Count Of Deductions In Category (If Retirement Plan Code = 'C')

Count Of No Deductions In Category (If Retirement Plan Code = 'C')

Total CSRS: Govt Contr B/W In Cateyyy (If Retirement Plan Code = 'C’)
Total (CSRS: B/W + CSRS: Adjustment) If Retirement Plan Code = 'E'

Total Base Earnings: B/W (If Retirement Plan Code = 'E")

Count Of Deductions In Category (If Retirement Plan Code = 'E")

. Count Of No Deductions In Category (If Retirement Plan Code = 'E’)

Total CSRS: Govt Contr B/W In Category (If Retirement Plan Code = 'E’)

If Retirement Plan Code Not = 'K, 'N', 'M', Or ‘L' and Annuitant Indicator = '1', '4', or '5'
Total ( Salary Offset +CSRS: Salary Offset Adj)

Else
CSRS: Salary Offset Adj

Count Of No Deductions In Category (If Retirement Plan Code Not ='K', 'N','M', Or 'L" and Annuitant
Indicator ='1', '4', or '5")

Total CSRS: Mil Dep B/W + Total CSRS: Mil Dep Cash
Count Of Deductions In Category
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27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.

45,
46.

47.

48.
49,
50.

51.
52.
53.

OPM 1523 SUPPLEMENTAL SEMI-ANNUAL HEADCOUNT REPORT
DATA ELEMENTS
REPORT 410, 2/2

Total (Civil Serv Credit: B/W + Civil Serv Credit: Adjustment)

Count Of Deductions In Category

Total (FERS: B/W + FERS: Adjustmeit If Retirement Plan Code = 'K’
Total Base Earnings: B/W (If Retirement Plan Code = 'K")

Count Of Deductions In Category (If Retirement Plan Code = 'K")
Count Of No Deductions In Category (If Retirement Plan Code = 'K")
Total FERS: Govt Contr B/W (If Retirement Plan Code = 'K")

Total (FERS: B/W + FERS: Adjustment) If Retirement Plan Code = 'N'
Total Base Earnings: B/W (If Retirement Plan Code = 'N")

Count Of Deductions In Category (If Retirement Plan Code = 'N")
Count Of No Deductions In Category (If Retirement Plan Code ='N’)
Total FERS: Govt Contr B/W (If Retirement Plan Code = 'N')

Count Of Deductions In Category (If Retirement Plan Code ='L")
Count Of No Deductions In Category (If Retirement Plan Code ='L")
Total (FERS: B/W + FERS: Adjustment) If Retirement Plan Code = 'M"
Total Base Earnings: B/W (If Retirement Plan Code = 'M")

Count Of Deductions In Category (If Retirement Plan Code ='M")
Count Of No Deductions In Categoy (If Retirement Plan Code ='M")
Total FERS: Govt Contr B/W (If Retirement Plan Code = 'M")

If Retirement Plan Code = 'K', 'N', 'M", ‘L', or '2' and Annuitant Indicator = 'A", 'C', or 'E'
Total ( Salary Offset + FERS: Salary Offset Adj)

Else
FERS: Salary Offset Adj

Count Of No Deductions In Category (If Retirement Plan Code = 'K', 'N', 'M", ‘L', or '2' and Annuitant
Indicator ='A’, 'C', or 'E')

Total FERS: Mil Dep B/W + Total FERS: Mil Dep Cash PMT
Count Of Deductions In Category

Total CSRS(3 +7 +8 +12+13 +17 +18 +22 + 23 +25 +27)+FERS(29+ 33 +34 +38 +
41 +45 + 46 +48)

5+10 +15 +20 +26 +28 +31 +36 +39 +43 +49
6 +11 +21 +24 +32 +37 +40 +44 +47

Total 18(on Page 1) + 23(on Page 1) + 50

Count Of Employees On Payroll If Duty Status Not = 'Z'
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REPORT 301 BOND STATUSREGISTER PAYROLL
PURPOSE: To show status of bond activity.
CONTENT: All active bond enrolIments.
SEQUENCE: Selective by Center, Name or SSN or Pay Block: Processing, Name oPay Block: Processing,
SSN
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO. 301 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAMVE DATH:
PPPPPPPPPPPPPPPPPPPPPPPP TI M
BOND STATUS REG STER
AS OF MM DD/ YY
PB SSN  FACILITY NAME BOND CODE BOND DED PUR PRICE  BALANCE BOND DENGM
REFUND
01 543216789 M TIGER, DONNA J. 02 10. 00 50. 00 5.00 100. 00
AA  BBBBBBBBB Q CCCCCCCCOCCCCCCCCCCCCCCCCOCCCCCCCCC DD E EEE.EE F,FFF.FF G GGG GG HH, HHH
LIl
PAYBLOCK ~AA  TOTALS J,333,333. 33 K, KKK, KKK. KK
L, LLL, LLL. LL
REPORT 301 TOTALS M MVM MVM MM N, NNN, NNN. NN

O, OO0, 000, CO

SUBJECT TO PRI VACY ACT OF 1974

A. Pay Block: Processing J.  Pay Block total of E SELECTION CRITERIA:
B. SSN K. Pay Block total of G Includes all employees with the following
C. Employee Name (Last, First, M1, L. Pay Block total of | criteria:
Gen) M. Center total of E - Installation Code eguals user
D. Number of Bond (1 - 10) N. Center total of G designated center code
E. Bond: B/IW O. Center total of | - Any Bond: Requested Deduction
F. Bond: Denomination/ 2 P. If the user designates a Facility Code, greater than O (up to 10)
G. Bond: Current Balance the Facility Name will be derived - Facility Code eguals user designated
H. Bond: Denomination from the Facility Table facility codeif entered
. Bond: Refund Q. Facility Code
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REPORT 404
PURPOSE:
CONTENT:
SEQUENCE:

BOND REQUEST REGISTER PAYROLL
To provide the U.S. Treasury with alisting of all bonds to be issued.
Bonds purchased this pay period.

Selective By Center, Bond: Denomination, SSN oBond: Denomination, Employee Name.
Totals by Bond: Purchase Price and count.
Page break by Center, Bond: Denomination.

SUBJECT TO PRI VACY ACT OF 1974

REPORT NO. 404 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: I NSTALLATI ON NAMVE DATE:
BOND REQUEST REG STER TI ME:
AS OF MM DD/ YY
SSN NAVE BOND DENOM PURCHASE PRICE ~ BOND CODE BOND DATE
123456789  JAVESBOURGH, ROBIN L. JR. 100 50. 00 01 MAR 88
AAAAAAAAA  BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB cceee D, DDD. DD EE FFF FF
BOND DENOM NATI ON cceee TOTAL BOND PURCHASE: GG, GGG. GG
TOTAL COUNT: HH, HHH
SUBJECT TO PRI VACY ACT OF 1974
A. SSN SELECTION CRITERIA:
B. Employee Name(Last, First, M1, Includes all employees with the following
Gen) criteria:
C. Bond: Denomination - Installation Code eguals user
D. Bond: Puchase Price designated center code
E. Number of Bond (1 - 10) - Bond: Purchase Indicator equal '1'
F. Bond: Interest Accrual Date (Purchased this period; up to 10)
G. Tota of D
H. Total number of Bondsfor this

denomination
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REPORT 302 BOND ENROLLMENT REGISTER PAYROLL
PURPOSE: To provide alisting of all bond enrollments.
CONTENT: All bond enrollments.
SEQUENCE: Selective By Center, Pay Block: Processing, Name oPay Block: Processing, SSN.
Page break by Center, Pay Block: Processing
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO: 302 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAMVE DATE:
MWMVWIVMIVVVVVIVVIVVVIVVIVIVIVIVIVME TI ME
BOND ENROLLMENT REG STER SUMVARY
AS OF WM DD/ YY
BOND PAYMT
PB NAME- PURCHASER SSN FACI LI TY ADDRESS 1 ND. PRI CE DATE DESI G
OMNER
CO- OWN/ BENEFI Cl ARY
03 Mchellene R Geenshield 123456789 M 4314 REDROCK 01 50. 00 Jan. 1988 POD
M CHELLENE R. GREENSHI ELD 123456789 M LES CITY, M. 59101
Robin L. Greenshield 987654321
AA BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB CCCCCCCCC N JJJJJJIIIIIIIIIIIIIIIIIIIIII DD EEEE. EE FFF FFFF GGG

FEEEEEEEE 33333333333333333333333333333333333
LLLLLLLLL JJJJJJJJJ333333333) RANNRNENNNN]

HHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH
KIKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK

SUBJECT TO PRI VACY ACT OF 1974

© >

oo

—zomm

Pay Block: Processing
Employee Name (First, MI, Last,
Gen)

SSN

If Bond: Denomination not = 0:
"1",...,"10" (Literal, Bond

Occurrence) N.

Bond: Denomination / 2

Bond: Irterest Accrual Date
Bond: Co-owner/Beneficiary Cde
Bond: Owner Name

Bond: Owner SSN

ImrX&

Bond: Mailing Address
Bond: Co-owner/Beneficiary Nme
Bond: Co-owner/Beneficiary SSN

. If the user designates a Facility Code,

the Facility Name will be derived
from the Facility Table
Facility Code

G-PAY -21

SELECTION CRITERIA:

Includes all employees with the following

criteria

- Installation code equals user designated
center code

- Bond: Status not deleted

- Bond: Requested Deduction greater
than O

- Facility Code equals user designated
facility codeif entered
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REPORT 411
PURPOSE:
CONTENT:
SEQUENCE:

SF 2807 CSRS-REGISTER OF SEPARATIONS AND TRANSFERS PAYROLL
To transmit data to Office of Personnel Management
All terminated, separated & transferred CSRS and CSRS Offset employees this period.

By Center, Employee Name
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SF 2807 CSRS-REGISTER OF SEPARATIONS AND TRANSFERS
DATA ELEMENTS
REPORT 411

A. 'NASA' (literal)
Installation: TSP Phone
Page Number
Installation: Name

1

2

3

4. Instalation: Address

5. Instalation: Payroll Office Num
6. Employee Name (Last, First, M1, Gen)
7. Date Of Birth

7a. SSN

8. CSRS: Deduction YTD

9. CSRS: Tran Out

10. Termination Date

11. NOAC: Description and NOAC NTE Date Hist if present
12. Total of 8 + 19 (on that page)

13. Total of 9 + 20 (on that page)

14. Previous Page Number

15. 17 (on previous page)

16. 18 (on previous page)

17. 12+15

18. 13+16

19. CSRS: Mil Dep YTD

20. CSRS Muil: Tran Out

21. Litera "Military Service Credit Deposit” (if 20 > 0)

SELECTION CRITERIA:

Includes All Employees With The Following Criteria:

- Installation Code Equals User Designated Center Code
- Duty Status Equal 'Z'

- Reactivation Indicator Equal 0

- Retirement Plan Equal '1''6''R"'T''C' 'E'

G-PAY -23



Release6.0 3/97

REPORT 412 SF 3103 FERS-REGISTER OF SEPARATIONS AND TRANSFERS PAYROLL
PURPOSE: To transmit data to Office of Personnel Management.

CONTENT: All terminated, separated & transferred FERS employees this period.

SEQUENCE: By Center, Employee Name

Data Elements: See Attached Sheet
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15.
16.
17.
18.
19.
20.
21.
22.
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SF 3103 FERS-REGISTER OF SEPARATIONS AND TRANSFERS
DATA ELEMENTS
REPORT 412

'NASA' (literal)

Installation: TSP Phone

Page Number

Installation Name

Installation Address

Payroll Office Number

Employee Name (Last, First, M1, Gen)
FERS: YTD

FERS: Tran Out

Termination Date

Date of Birth

SSN

NOAC: Description and NOAC NTE Date Hist if present
Total of 7 + 20 (on that page)

Total of 8 + 21 (on that page)

Previous Page

18 (on previous page)

19 (on previouspage)

13+ 16

14 + 17

FERS: Mil Dep YTD + CSRS: Mil Dep YTD
FERS: Mil Tran Out + CSRS Mil: Tran Out
Literal "Military Service Credit Deposit" (if 21 > 0)

SELECTION CRITERIA:

Includes all employees with the following criteria:

Installation Code equals to user designated center code
Duty Status equal 'Z'

Reactivation Indicator equal '0'

Retirement Plan equal 'K' or 'M" or 'N'
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REPORT 400 HEALTH BENEFITSREGISTER (PAGE 10F 2) PAYROLL
PURPOSE: To reconcile Center enrollment with Helth Benefit Carrier reports. On request, the report is
sent to individual Health Benefit Carriers.
CONTENT: All enrolled employees.
SEQUENCE: Selective By Health Benefit Code Sequenced by Health Benefits Code, Employee Name or
SSN Totals by Health Benefit Code , Pay Block: Processing and Center Page break by Health
Benefits Code
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO 400 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: HEALTH CODE | NSTALLATI ON NAVE DATE:
SSN HEALTH BENEFI TS REG STER TI ME:
AS OF II/11/11
PAYROLL OFFI CE NUMBER  JJJJJJJJ
PAY PERI OD ENDI NG INNANNAN
PAYROLL PAI D DATE: KK/ KK/ KK
PAYROLL OFFI CE NAME AND ADDRESS
LLLLLLLLLLLL L L bbb bbb bbb bbb L L L L
MVWIVVVVVVVIVIVIVVVVIVIVVIVIVVVIVIVIVIVVIVM
MVWMVVVVVVVMVVMVWML MVM MVWIVVIVVIVM
CONTACT PERSON: ININNNNNNNNNNNNNNNNNNNNNNNNNNNNN
PT EMP AGENCY TOTAL
CODE SSN NAMVE LVOP('Y) HRS DED CONTR DED
'AMA BBBBBBBBB  COCCOCCOCCCOCCOCCCOCCOCCOCCCCCCCCCC M FFFF.FF DDDD. DD EEEE EE  GOGG GG
HEALTH CODE AAA  TOTALS ===> 000000, 00 PPPPPP. PP QQQQQQ. QQ

BENEFI TS PAI D RRRRRR
BENEFI TS NOT PAI D SSSSSS
TOTAL EMPLOYEES TTTTTT

GRAND TOTAL FOR CARRI ER UU TOTALS ===>

BENEFI TS PAI D VWWW
BENEFI TS NOT PAI D WAV
TOTAL EMPLOYEES XXXXXX

FI NAL TOTAL
BENEFI TS PAI D eeeeee

BENEFI TS NOT PAID ffffff
TOTAL EMPLOYEES gggggg

===>

YYYYYYY.YY Z777777.77 aaaaaaa.aa

bbbbbbb. bb ccccccec. cc  ddddddd. dd

SUBJECT TO PRI VACY ACT OF 1974

Tom oow

ozErAeT

o

. FEHB: Plan Code or FEHB: Prior Plan Code

or FEHB: Cash Collection Plan Code
SSN

. Employee Name (Last,First,M1,Gen)
. FEHB: Prior Adj + FEHB: B/W + FEHB:

Cur Adj + FEHB: Cash Collection

. FEHB: Govt Contr Prior Adj + FEHB: Govt

Contr B/W + FEHB: Govt Contr Adj B/W +
FEHB: Govt Contr Cash Collection Adj.
Part Time Hours

.D+E
"Y' if T&A: Status="'G' enrolled in A above,

and D = 0.00

Pay Cntl: Current PP ending date
Installation: Payroll Office Num

Pay Cntl: Current PP ending date + 10 days
Installation: name

.Installation: Address

Installation: TSP Contact Name
Total of D, for A above, if FEHB:
CONTRIBUTION FLAG ne Y

. Total of E, for A abovejf FEHB:

CONTRIBUTION FLAG neY
Total of G, for A above, if FEHB:
CONTRIBUTION FLAG neY

SELECTION CRITERIA:
Includes all employees with the following
criteria:

R. For aHEALTH CODE the total employees
whereD >0
S. For aHEALTH CODE the total employees

whereD =0 -

T. Total of R+ S
U. First two characters of A above (i.e.
CARRIER)
V. For aCARRIER the total employees where
D>0
W.For aCARRIER the total employees where
D=0
. Total of V + W
. Total of D foraCARRIER
. Total of E foraCARRIER
Total of G foraCARRIER
Report total of all D
Report total ofall E
. Report total of all G
Report total of all employeeswhere D >0
Report total of all employeeswhere D =0
. Total of e+ f

Q00T N<X

The indented report lineswith "PAYROLL
OFFICE NUMBER:" asthefirst line, appear
only once for each value of A above.
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Installation Code equals user designated
center code

All employees enrolled in any plan (i.e.
Program rejects if (FEHB: Plan Code =
'ZZX'or'ZZY' or 'ZZZ' or 'ZZ")

and

(FEHB: Prior Plan Code=" "or 'ZZX" or
'ZZY'or'ZZZ' or 'ZZ")

and

(FEHB: Cash Collection Health Code=" "
or'ZZX'or'ZZY'or 'ZZZ' or 'ZZ"))

Duty Status not equal 'Z'

Reactivation Indicator not equal 3 (active for

pay)

or



REPORT 400 HEALTH BENEFITSREGISTER (PAGE 2OF 2)
PURPOSE:

sent to individual Health Benefit Carriers.
CONTENT: All enrolled employees
SEQUENCE:

Release6.0 3/97

PAYROLL

To reconcile Center enrollment with Health Benefit Carrier reports. On request, the report is

Selective By Heath Benefit Code Sequenced By Health Benefit Code, Employee Name or SSN

Totals by Health Benefit Code, Pay Block: Processing and Center Page break by Health Benefit

Code

SUBJECT TO PRI VACY ACT OF 1974

REPORT NO 400
SEQUENCE BY: HEALTH CODE

NASA PERSONNEL AND PAYROLL SYSTEM
I NSTALLATI ON NAMVE

SSN HEALTH BENEFI TS REG STER
PAYERS OF FULL PREM UM
AS OF II/11/11
PAYROLL OFFI CE NUMBER:  JJJJJJJJ
PAY PERIOD ENDING  II/11/11
PAYROLL PAI D DATE: KK/ KK/ KK

PAYROLL OFFI CE NAME AND ADDRESS
LLLLLLLLLLLLL bbb bbb L L L L L L L L L L
MVIVVIVIVIVVVVVIVVIVVIVVIVIVVIVIVIVIVIVIVIVIVIVM
MW MVMVIVIVVIVM

MVIVMVVVIVVVMIVMIVM
CONTACT PERSON: NNNNNNNNNNNNNNNNNNNNNNNNNNNNNN

PT
CODE SSN NANE LVIOP( Y) HRS
AAA  BBBBBBBBB  CCCCOCCCCCCCCCCCCOCCCCOCCCCCCCCCCCCC H  FFFF.FF

HEALTH CODE AAA  FULL PREM UM TOTALS ===>
TOTAL FROM PRI OR PAGE( S)

TOTAL FOR CODE

BENEFI TS PAI D RRRRRR
BENEFI TS NOT PAI D SSSSSS
TOTAL EMPLOYEES TTTTTT

GRAND TOTAL FOR CARRI ER UU TOTALS ===>
BENEFI TS PAI D VWWWW
BENEFI TS NOT PAI D VWANANANV
TOTAL EMPLOYEES XXXXXX
FI NAL TOTALS ===>
BENEFI TS PAI D eeeeee

BENEFI TS NOT PAID ffffff
TOTAL EMPLOYEES gggggg

SUBJECT TO PRI VACY ACT OF 1974

000000 00 PPPPPP. PP

YYYYYYY.YY Z7777777.77

bbbbbbb. bb

PAGE:
DATE:

TI ME:

EMP AGENCY TOTAL

DED CONTR DED

DDDD. DD  EEEE. EE  GGGG. GG
hhhhhh.hh iiiii.ii jjijii.ij
kkkkkk. kk  TTTITI. 11 mommmm mm

QR R

aaaaaaa. aa

ccccecc. cc ddddddd. dd

A. FEHB: Plan Code or FEHB: Prior Plan Code  S. For aHEALTH CODE the total employees

or FEHB: Cash Collection Plan Code whereD =0
B. SSN T. Total of R+ S
C. Employee Name (Last,First,M1,Gen) U. First two characters of A above (i.e.
D. FEHB: Prior Adj + FEHB: B/W + FEHB: CARRIER)
Cur Adj + FEHB: Cash Collection V. For aCARRIER the total employees where
E. FEHB: Govt Contr Prior Adj + FEHB: Govt D>0

Contr B/W + FEHB: Govt Contr Adj B/W + W.For aCARRIER the total employees where

FEHB: Govt Contr Cash Collection Adj. D=0
F. Part Time Hours . Total of V + W
G.D+E . Total of D for aCARRIER
H."Y" if T&A: Status="'G' enrolled in A above, . Total of E for aCARRIER
and D = 0.00 Total of G foraCARRIER

Pay Cntl: Current PP ending date
Installation: Payroll Office Num
Pay Cntl: Current PP ending date + 10 days
Installation: name
.Installation: Address
Ingallation: TSP Contact Name
Total of D, for A above, if FEHB:
CONTRIBUTION FLAG neY
. Total of E, for A above, if FEHB: i
CONTRIBUTION FLAG neY
Q. Total of G, for A above, if FEHB:
CONTRIBUTION FLAG neY j. Total of G for A above for employees whose
R. For aHEALTH CODE the total employees FEHB: contribution Flag ="Y"
whereD >0 k. Total of D for A above for employees whose
FEHB: contribution Flag ne"Y"

. Report total of all D

Report total of all E

. Report total of al G

Report total of all employeeswhere D >0
Report total of all employeeswhere D =0

. Total of e+ f

. Total of D for A above for employees whose
FEHB: contribution Flag ="Y"

Total of E for A above for employees whose
FEHB: contribution Flag ="Y" (expected to
be zero)

ozzrxe-
TQ OO0 T N<X

o
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I. Total of E for A above for employees whose
FEHB: contribution Flag ne"Y"

m. Total of G for A above for employees whose
FEHB: contribution flag ne"Y"

The indented report lineswith "PAYROLL
OFFICE NUMBER:" asthefirst line, appear
only once for each value of A above.

SELECTION CRITERIA: Includesall

employees with the following criteria:

- Installation Code equals user designated
center code

- All employees enrolled in anylan (i.e.
Program rejects if (FEHB: Plan Code =
'ZZX'or'ZZY' or 'ZZZ' or 'ZZ")
and
(FEHB: Prior Plan Code =" "or 'ZZX" or
'ZZY'or'ZZZ' or 'ZZ")
and
(FEHB: Cash Collection Health Code=" "
or'ZZX'or'ZZY'or'ZZZ' or 'ZZ"))

- Duty Status not equal 'Z' and Reactivation
Indicator not equal 3 (active for pay)

- FEHB: Contribution Flag ="Y" (payer of full
premium - this page only)

or
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REPORT 401 UNION DUES REPORT PAYROLL
PURPOSE: To provide information to be mailed to the applicable Union.

CONTENT: All active employees that are enrolled in payroll deduction for a union.

SEQUENCE: By Center, Union Code, Organization: Assigned, SSN

Separate report for eachCenter, Union.

Totals by Union

Page break by Center, Union

SUBJECT TO PRI VACY ACT OF 1974

REPORT NO. 401 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: I NSTALLATI ON NANE DATE:
TI NE:
( NAME( VARI ABLE)) UNI ON DUES REPORT
AS OF MM DD/ YY
SSN NAMVE ORG GRADE STEP UNI ON' DUES
DED AMT.
123456789  ORGANEE, M LLIE C. 77123 07 6 6.19
AAAAAAAAA  BBBBBBBBBBBBBBEBBBEBEBBEBEEBEBEEEEEE ccoec DD EE F, FFF. FF

GG HHHHHHHHHHHHHHHHHHHHHH

SUBJECT TO PRI VACY ACT OF 1974

SSN

Employee Name (Last, First, Ml,
Gen)

Organization: Assigned

Grade: Current

Step

Union Dues: B/W

Union Code

Union Name

Total of Union Dues: B/W

© >

TTIOTMmMOO

SELECTION CRITERIA:

Includes all employees with the following

criteria

- Installation Code equals User
Designated Center Code

- Union Code not equal 0

- Duty Status not equal 'Z'

- Duty Status equal 'Z' and Termination
Date greater than Pay Period
Beginning Date
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- _Installation code equals user designated center code.
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REPORT 402 COMBINED FEDERAL CAMPAIGN REGISTER PAYROLL
PURPOSE: To provide each CFC agency with total CFC deductions made in the current pay period.
CONTENT: All active employees with a deduction for a CFC Agency.
SEQUENCE: Selective by Center, CFC: Agency Code, Employee Name oEFC: Agency Code, SSN
Totals by CFC: Agency Code
Page break by Center, CFC: Agency Code
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO 402 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAME DATE:
CFC AGENCY NAME( VARI ABLE) TI ME
COVBI NED FEDERAL CAMPAI GN REG STER
AS OF MM DD/ YY
CFC AGENCY DEDUCTI ON
SSN NAME CODE AMOUNT
123456789 APPLESEED, ESTHER K. 01 3.00
AAAAAAAAA  BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB CCccc D, DDD. DD
TOTAL COUNT FOR AGENCY EE, EEE CFC AGENCY TOTAL F, FFF, FFF, FFF. FF
TOTAL COUNT FOR CENTER GG, GGG CFC CENTER TOTAL H, HHH, HHH, HHH. HH
SUBJECT TO PRI VACY ACT OF 1974
A. SSN SELECTION CRITERIA:
B. Employee Name (Last, First, MI, Includes all employees with the following

Gen)

CFC: Agency Code
CFC: B/IW

Count of C

Total of D

Center Total of E
Center Total of F

ITOMMOO

criteria:

- Installation Code eguals user
designated center code
- Reactivation indicator = 0 (active for

pay)

- CFC: B/W not equal 0
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REPORT 202 PAYROLL REGISTER PAYROLL
PURPOSE: To provide thedetail on hours and gross to net pay on individual employees for use by payroll
clerks and, to provide pay period and year-to-date totals.
CONTENT: Employees active this pay period; user may select the report for a particular employee or Pay
Block. Totals can be displayed for a particular Pay Block or for the Center.
SEQUENCE: Selective By Center, Pay Block: Processing, Employee Name oPay Block: Processing, SSN; Totals by
Pay Block_Center, and Agency, Totals by Center include totals for CSRS NASA CUM, FERS NASA
CUM and number of checks; Page break byCenter, Pay Block: Processing
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO: 202 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAME DATE:
*2227227227227727272 TI ME:
PAYROLL REG STER
AS OF MM DD/ YY
RET SHI FT SHI FT HOURLY
PB SSN NAVE GR ST ORGA PLAN FLSA FROM TO RATE
AA BBBBBBBBB CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC DD EE FFFFF G | JJJJ &BBBB KK. KK
FACILITY: *a = = ----ccccccamianaiiaen EARNI NGS- - - ----cmmmmmecm e e e mmmeiciccce e e oo DEDUCTI ONS/ NET ADJUST----------
B/ WHOURS B/ WEARNI NGS CURR ADJUST YTD EARNI NGS B/ W DEDUCTI ON ADJUSTMENT  YTD TOTALS
BASE LLL. LL MW WM NNNN. NN /I QQQ QQQ FED WH 0000. 00 PPPP- PP / ee, eee. ee
OVERTI ME 000, GO PPPP. PP / RRR, RRR. RR PCS WH *sSs, $SS. S8
OVERTI ME ADJ QQ @ RRRR. RR U.S. | NDEBT qqqqg. qq JEf L FEF ff
NI GHT DI FF. SSS. SS TTTT. TT 12 / SSS, SSS. SS BANKRUPT rrrr.rr /99, 999. 99
HAZARDOUS Uuu. U WW. W 14 [TTT, TTT. TT CHI LD SUPP SSSS. SS / hh, hhh. hh
FI RE FI GHT &CCCC. CC 15 COM GARNI SH 44 45
SUN. DI FF. WAV WV XXXX. XX 17 / UUU, UUU. LU STATE TAX ttet.tt uuuu. uu fidiii.ii
HOL VKED YYY. YY 7277. 722 19 1 VW, VWV. W COUNTY TAX VVVV. vV W W L0
UNUSED CT PAID bbbb. bb 1 WA WA WA CITY TAX XXXX. XX yYyyy.yy / kk, kkk. kk
SUPER DI FF. 24 25 CSRS z2227. 722 1111.11 AR NI
FOREI GN DI FF. cccce. cc 20 ] XXX, XXX, XX CSRS M L DEP 4444, 44 /nn, nnn. nn
RET ALLOW 26 27 FERS 5555. 55 6666. 66 / 00, 000. 00
LOCAL PAY 35 36 37 FERS M L DEP 7777. 77 / pp, PPP- PP
AUO 38 39 40 ClV SVC CRD * NNNN. NN * 00, 000. O
AVAI L PAY 46 a7 48 FI CA 9999. 99 0000. 00 Irr,rrr.rr
STAFF DI FF 41 42 43 HT | AAAA. AA / BBBB. BB / ss, sss.ss
LUMP SUM LV ddd. dd eeee. ee fEff.ff 1YYY, YYY. YY FEGLI / CCCC. CC /DDDD. DD /tt,ttt.tt
STAT CUT BK g999. 99 1222, 777. 77 FEHB | EEEE. EE &EEEE. EE  /uu, uuu. uu
GROSS EARNI NGS hhhh. hh | aaa, aaa. aa BILL OF COLL | FFFF. FF
PCS EARNI NGS *,qq9, 999. qq *rrr,rrr.rr TSP | GGGG. GG [ HHHH. HH 7w, v, ww
ElIC Paoidiaiii-ii kkkk. kk / bbb, bbb. bb TSP LOAN IANRRIN| 1yy,yyy.yy
COLA Lo, et 21 / ccc, ccc. cc NEBA 1333J3.3J lzz,22z2.22
NET EARNI NGS m nmm nmm mm / ddd, ddd. dd VOL ALLOT / KKKK. KK /11,111.11
GROSS AVWARD 1 28 *MW MW W UNI ON DUES /LLLL. LL /22,222.22
GROSS AWARD 2 29 BOND / MVWM MM /33,333.33
GROSS AWARD 3 30 BOND REFUND / NNNN. NN 144,444, 44
TAXABLE EARNI NGS *AAAA. AA *BBB, BBB. BB CFC / 0000, 0O /55, 555. 55
FI CA EARNI NGS *CCCC. CC *DDD, DDD. DD M SC / PPPP. PP / 66, 666. 66
HI T EARNI NGS *EEEE. EE *FFF, FFF. FF ADV PAY 32 33 34
---------- CUM DEDUCTI ONS- - - -------
CSRs * GGG, GGG. GG NBR CHECKS *K
FERS e, et
TSP *J3J3J,33J.3J
ADV PAY 31
SUBJECT TO PRI VACY ACT OF 1974
---------------------- EARNINGS- -----------------cemmon oooooooooo----------DEDUCTI ONS/ NET ADJUST----------
B/ W HOURS B/ W EARNI NGS CURR ADJUST YTD EARNI NGS B/ W DEDUCTI ON ADJUSTMENT  YTD TOTALS
BASE LLL, LLL. LL M MW MW MM N, NNN. NNN. NN / QQ QQQ QQQ QQ FED WH 0, 000, 000. 00 ppp, ppp. pp / ee, eee, eee. ee
OVERTI ME 000, C0O. OO P, PPP, PPP. PP /RR, RRR, RRR.RR PCS WH *ss, sSS, $SS. SS
OVERTI ME ADJ Q0 QR R, RRR, RRR. RR U.S. INDEBT g, qqq, qqq. qq [E, F6F f6F ff
NI GHT DI FF. SSS,SSS.SS T, TTT, TTT. TT 12 / SS, SSS, SSS. SS  BANKRUPT r,rrr,rrrorr /99, 999, 9gg. 99
HAZARDOUS UuU, UUU. WUV, VW, VW. W 14 /TT, TTT, TTT.TT CHI LD SUPP S, SSS, SSS. S8 /' hh, hhh, hhh. hh
FI RE FI GHT &, CCC, CCC. CC 15 STATE TAX t,ttt, ttt.tt  uuu,uuu.uu Jidiii,iii.ii
SUN. DI FF. WAN WAV WV X, XXX, XXX, XX 17 / UU, UUU, UUU. UU COUNTY TAX V, VVV, VVV. VV  VWW, W WW /g0, 00001
HOL WKED YYY, YYY.YY Z,727Z,777.77 19 W, VW, VW. W CITY TAX X, XXX, XXX. XX Yyyy,yyy.yy /kk, kkk, kkk. kk
UNUSED CT PAI D bbb, bbb. bb 1 VWA WA WAW WV CSRS z,zzz,zzz.zz 111,111.11 /101,000,000 11
SUPER DI FF. 2000. 00 CSRS M L DEP
FOREI GN DI FF. c, ccc, ccc. ccC 20 ] XX, XXX, XXX. XX CSRS ML DEP 4,444, 444. 44 / nn, nnn, nnn. nn|
RET ALLOW 1000. 00 FERS M L DEP CFC
LOCAL PAY
AUO
AVAI L PAY 46 47 48
STAFF DI FF FERS 5, 555, 555. 55 666, 666. 66 / 00, 000, 000. 00
LUMP SUM LV ddd, ddd. dd e, eee,eee.ee f,fff, fff.ff /7YY, YYY,YYY.YY FERS ML DEP 7,777,777.77 ! pp, PPP, PPP- PP
STAT CUT BK g, 999, 9gg. 99 12Z,22Z,72Z.ZZ CIV SVC CRD  *, NNN, NNN. NN * )
GROSS EARNI NGS h, hhh, hhh.hh i,iii,iii.ii /aa, aaa,aaa.aa FICA 9, 999,999.99 000,000.00 /rr,rrr,rrr.rr
PCS EARNI NGS *,qq9, 999. qq *rrorrr,rrr.rr HT |, AAA, AAA. AA /BB, BBB. BB /ss, SSS, SSS. SS
ElIC j.iiiiii-ii k, kkk, kkk. kk /bb, bbb, bbb. bb FEGLI /,CCC,CCC.CC /DD, DDD.DD /tt, ttt,ttt.tt
COLA Lo, et 21 /cc, ccec,ccc.cc  FEHB |, EEE, EEE. EE &EE, EEE. EE / uu, uuu, uuu. uu|
NET EARNI NGS m nmm nmm mm /dd, ddd, ddd. dd BILL OF COLL /, FFF, FFF. FF
GROSS AWARD AMT *LLL, LLL. LL *MM MM MWM MM TSP /, GGG, GGG GG/ HH, HHH. HH /7 vww, www, www.
TSP LOAN [yttt 1Yy, yyy, yyy. vy
TAXABLE EARNI NGS *, AAA, AAA. AA *BB, BBB, BBB. BB NEBA /,333,333.33 lzz,2zz,222. 22
FI CA EARNI NGS *, CCC, CCC. CC *DD, DDD, DDD. DD VOL ALLOT /', KKK, KKK. KK /11,111, 111. 11
HI T EARNI NGS *, EEE, EEE. EE *FF, FFF, FFF. FF UNI ON DUES /,LLL, LLL. LL 122,222, 222. 22
BOND /', MMM MW WM /33, 333, 333. 33|
---------- CUM DEDUCTI ONS- - - ------- BOND REFUND /NN, NNN. NN / 44, 444, 444, 44]
CSRS * GG, GGG, GGG. GG NBR CHECKS *, KKK CFC /", 00O, 0C0O. 0O /55, 555, 555. 55|
FERS UL, 0, rerend M SC /', PPP, PPP. PP / 66, 666, 666. 66|
TSP *3J,333,333.3J ADV PAY
ADVPAY

See Next Page for Data Elements.
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PAYROLL REGISTER
DATA ELEMENTS
REPORT 202

Pay Block: Processing

SSN

Employee Name: (Last, First, M1, Gen)
Grade: Current

Step

Organization: Assigned

Retirement Plan

FLSA Paid Indcator

Tour Of Duty: Shift From

Salary: Hourly

rReTOITMUOD >

Regular Hours: B/W
Annual Leave: Used B/W
Sick Leave: Used B/W
Comp Time: Used B/W
Holiday Leave: Used B/W
Restored L eave: Used B/W
Military Leave: Used B/W Hours+
Comp Time: Relig Used B/IW ~ +
Administrative Leave: Used B/W+
Excused Leave: Used B/W
COP Leave: Hours Used B/W
Graduate Leave: Used B/W
Jury Leave: Used B/W

Court Leave: Used B/W

Credit Hours: Used B/W

Home Leave: Hours Used B/W
Donated Al: Used B/W
Employee Hours Total Time Off
Total Paid Quantity

Base Earnings: B/W

+ + + 4+ + +

+ + + 4+ + + + +

Base Earnings: Adjustment
Overtime: Hours B/W
Overtime: Earnings B/W
Overtime: Hours Adjustment
Overtime: Earnings Adjustment
Night Differential: Hours B/W
Night Differential: Erngs B/W
Hazardous Hours: B/W
Hazardous Earnings. B/W
. Sunday Diff: Hours B/W

Sunday Diff: Earnings B/W

Holiday Hours: B/W

Holiday Earnings: B/W

Comp Time: Cur CT Paid Amount
. Supervisory Diff: B/W

Foreign Diff: B/W

PREINXXS<CHAOIODTOZEZ
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PAYROLL REGISTER
DATA ELEMENTS
REPORT 202

Retention Allow: B/W

Lump Sum: Leave Hours (1+2)

Lump Sum: Leave Payment

Lump Sum: Leave Adj

Statutory Cutback B/W

Gross Earnings: B/W

Award: Earnings (1)

Award: Earnings (2)

Award: Earnings (3)

EIC

EIC: Adjustment

COLA: B/W

Net Earnings: B/W

Federal Tax: B/W

Federal Tax: Adjustment

Indebtedness Due U.S.: B/W

Bankruptcy: B/W

Child Support: B/W

State Tax: B/W

State Tax: Cur Adj + State Tax: Frmr Adj

County Tax: B/W

County Tax: Adjustment

City Tax: B/IW

Local Tax Entity: Deduction Adj + City Tax: Frmr Adj
CSRS: B/W

Retirement: Cur Adj (If Retirement Plan='1'6'/R','T",'C'",'E')
+ CSRS: Frmr Adj (If Retirement Plan: Frmr Adj ='1''6','/R",'T",'C','E)
CSRS: Mil Dep B/W

FERS: B/W

Retirement: Cur Adj (If Retirement Plan ='K','M",'N",'L")
+ FERS: Frmr Adj  (If Retirement Plan: Frmr Adj = 'K','M",'N",'L")
FERS: Mil Dep B/W

FICA: B/W

FICA: Adjustment

HIT: B/IW

HIT: Adjustment

FEGLI: B/W

FEGLI: Adjustment

FEHB: B/W

Bill Of Collection: Deduction

TSP: Cy Ded B/W + TSP: Py Ded B/W

TSP: Cy Ded Adj + TSP: Py Ded Adj

TSP: Loan Ded 1 B/W + TSP: Loan Ded 2 B/W
NEBA: Total B/W
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K.
/L.
/M.
/N.
/0.
IP.

&B.
&C.
&E.

12.
14.
15.
17.
19.
20.
21.
25.
27.
Q.
IR.
/S.
IT.
U.
V.
W
IX.
Y.
1Z.
la.

/b.

/c.

/d.
le.

If.

/g.
/h.
/i

lj.
k.
/.
n.
/o.

Ip.

PAYROLL REGISTER
DATA ELEMENTS
REPORT 202

Voluntary Allot: B/W

Union Dues: B/W

Bond: B/W

Bond: Refund (1 - 10)

CFC: B/W

Miscellaneous: B/W

Tour Of Duty: Shift To

Fire Fighter: Prem Earn B/W
FEHB: Prior Adj + FEHB: Cur Adj
Night Differential Earnings: Adjustment
Hazardous Earnings: Adjustment
Fire Fighter Earnings: Adjustment
Sunday Diff Earnings: Adjustment
Holiday Work:Earnings: Adjustment
Foreign Diff Earnings: Adjustment
COLA Earnings. Adjustment
Supervisory Diff: Current Adj
Retention Allow: Adj B/W

Base Earnings: YTD

Overtime: Earnings YTD

Night Differential: Erngs YTD
Hazardous Earnings: YTD

Sunday Diff: Earnings YTD
Holiday Earnings: YTD

Comp Time: YTD Payment Arount
Foreign Diff: YTD

Lump Sum: Leave Payment YTD
Statutory Cutback YTD

Gross Earnings: YTD

EIC: YTD

Cola: YTD

Net Earnings: YTD

Federal Tax: YTD

Indebtedness Due U.S.: YTD
Bankruptcy: YTD

Child Support: YTD

State Tax: YTD + PCS: State Tax Withheld YTD + State Tax: Former W/H
YTD(1-3) + PCS: Frmr W/H Subj St Tax YTD

County Tax: YTD

City Tax: YTD

CSRS: Deduction YTD
CSRS: Mil Dep YTD
FERS: YTD

FERS: Mil Dep YTD
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Ir.
/s.
It.
Iu.
Iw.
ly.
/z.
/1.
2.
/3.
/4.
/5.
/6.

*A.
*B.
*C.
*D.
*E.

*F.

*G.

*1

*J.

*K.
*M.
*N.
*0.

*a
*q.

*S.
*X.
*y
*z

31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
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PAYROLL REGISTER
DATA ELEMENTS
REPORT 202

FICA:YTD

HIT: YTD

FEGLI: Basic YTD + FEGLI: Option A YTD + FEGLI: Option B YTD + FEGLI: Option C YTD
FEHB: Deduction YTD

TSP: Cy YTD + TSP: Py Ded YTD

TSP: Loan Ded 1 YTD + TSP: Loan Ded 2 YTD
NEBA: Total YTD

Voluntary Allot: YTD

Union Dues: YTD

Bond: YTD

Bond: Refund YTD

CFC:YTD

Miscellaneous Y TD

Taxable Earnings: B/W + PCS: Earnings Subj Fed Tax
Taxable Earnings: YTD + PCS: Earnings Subj Fed Tax YTD
FICA: Earnings B/W

FICA: EarningsYTD

HIT: Earnings B/W

HIT: Earnings YTD

CSRS: NASA Cum

FERS: NASA Cum

TSP: Deductions Cum - NASA

Count Of Checks Issued

Award: Amount YTD

Civil Service Credit: B/W

Civil Service Credit: YTD

Facility Code

PCS: Earnings Subj Fed Tax

PCS: Earnings Subj Fed Tax YTD

PCS: Earnings Federal Tax Withheld

Civil Serv Credit: B/W

Civil Serv Credit: Adjustment

If aFacility Code is designated by the user, the Facility Name will be derived fromme Facility Table
Empl Adv Pay Cum Ded Amt

Empl Adv Pay Ded BW Amt

Empl Adv Pay Adj BW Amt

Empl Adv Pay YTD Ded Amt

Empl Local Pay BW Amt

Empl Local Pay BW Adj Amt

Empl Local Pay YTD Amt

Empl Admn Uctrd OT BW Amt

Empl Admn Uctrd OT BW Adj Amt

Empl Admn Uctrd OT YTD Amt
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41.
42.
43,
44,
45,
46.
47.
48,

PAYROLL REGISTER
DATA ELEMENTS
REPORT 202

Empl Stff Diff BW Amt
Empl Stff Diff BW Adj Amt
Empl Stff Diff YTD Amt
Empl Grnsh Crnt Ded Amt
Empl Grnsh YTD Ded Amt
Availability Pay B/W
Availability Pay: Adj
Availability Pay: YTD

Pay Block & Center Totals Section (Additional Elements)

*L. Award: Earnings (1) + Award: Earnings (2) + Award: Earnings (3)

Note:

All Adjustment Elements Require +/- Sign

SELECTION CRITERIA

1)

Includes All Employees With The Following Criteria:

Installation Code Equal User Designated Center Code

Duty Status ='Z'

Reactivation Indicator = 3

Gross Earnings: B/W =0

Facility Code Equals User Designated Facility Code if entered

An Irdividual SSN
An Individual payblock

An Individual payblock, totals only

Center totals, only

Note

Program Adds Inactive No Paid Employee To Center Totals But Does Not Write Out Detail For The
Record.
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REPORT 406 SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL
(PAGE 1 OF 11)

PURPOSE: To provide data for preparing required payroll vouchers for biweekly submission to the
Financial Center.

CONTENT: Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count,
etc.

SEQUENCE: Totals by Agency, center, biweekly.

REPORT NGO 406

SF 1166- EDP VOUCHER AND SCHEDULE OF PAYMENTS SF 1166
SCHEDULE NO. A- AA- AAA
NASA
CCCCOCCOCCCCCOCCCCCCCCOCCCCCCe
DDDDDDDDDDDDDDDDDDDDDDDDDDDDDD AGENCY STATION NO. EE- EE- EEEE
APPROPRI ATI ON' SUMVARY PAI D BY:
eeeeeee Y, YYY, YYY. YY
GRAND TOTAL F, FFF, FFF. FF
SUPPORTI NG MAGNETI C TAPE | NFORMATI ON ANMOUNT

MAGNETI C REEL NO.

| TEM COUNT
DD/ EFT GGGG F, FFF, FFF. FF
FOR AGENCY USE
ELECTRONI C FUNDS TRANSFER
PP bb to be dated cc/cc/cc
| TEM COUNT
SALARY PAYMENTS HHHH (IR RN
SAVI NGS ALLOTMENTS JJJJ K, KKK, KKK. KK
TSP LOANS LLLL M MW MW MM
Pursuant to the authority vested in ne, F, FFF, FFF. FF
| certify that the itenms listed herein GRAND TOTAL
are correct and proper for paynent from
the appropriations designated hereon or
on supporting vouchers.
Dat e Aut horized Certifying O ficer
A. PAYROLL-YEAR-PAY Period and (Voluntary Allot: B/W > 0) and SELECTION CRITERIA:
Number, supplement (i.e., P-88-13A) (Allotment Deduction Code not ='D")  Includes all employees with the following
C. Installation: Name K. Total of (Voluntary Allot: B/W) criteria:
D. Instalation: Address L. Count of TSP Loan Repayments (if - Center Code equals user designated
E. Payroll Office Number TSP: Loan Current Deductions > 0) Center Code
Y. Y onPage5 M. Total of (TSP: Loan Current - Duty Status not equal 'Z'
F. 1+K+M Deductions + TSP: Loan 1 - Reactivation Indicator not equal 3
G. H+J+L Adjustment + TSP: Loan 2 - Gross Earnings: B/W not equal 0
H. Count of | Adjustment) - Award: Amount not equal 0
. Total of Net Earnings: B/W + Award:  b. Pay Period Number and
Net Earnings (if Award: Local Check  c. Pay Period Ending Date + 10 days - All Non-Personnel Action Cash
='B") Paid ViaDD/EFT (Net Pay: e. Appropriation Summary Code Awards with an Award Payment Date
Disposition Code = 2) equal to the current pay date

J.  Count of Voluntary Allotmentsif
(Voluntary Allot: Reg'st Amt > 0)
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REPORT 406 SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL
(PAGE 2 OF 11)

PURPOSE: To provide data for preparing required payroll vouchers for biweekly submission to the
Financial Center.

CONTENT: Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count,
etc.

SEQUENCE: Totals by Agency, center, biweekly.

REPORT NGO 406

SF 1166- EDP VOUCHER AND SCHEDULE OF PAYMENTS SF 1166
SCHEDULE NO. A- AA- AAA
NASA
CCCCOCCCCCCCCOCCCCCCCCOCCCCCCe
DDDDDDDDDDDDDDDDDDDDDDDDDDDDDD AGENCY STATION NO. EE- EE- EEEE
APPROPRI ATI ON' SUMVARY PAI D BY:
eeeeeee Y, YYY, YYY. YY
GRAND TOTAL F, FFF, FFF. FF
SUPPORTI NG MAGNETI C TAPE | NFORMATI ON ANMOUNT

MAGNETI C REEL NO.

| TEM COUNT
REGULAR SALARY AND M SC DED ecee F, FFF, FFF. FF

FOR AGENCY USE

SALARY CHECKS, AWARDS AND PAYROLL DEDUCTI ONS
PP bb to be dated cc/cc/cc

| TEM COUNT
NAME ONLY - OFFI CE HHHH o, et
NAME ONLY - AWARDS JJJJ K, KKK, KKK. KK
SALARY CHECKS MAI LED LLLL M MW MW MM
M SCELLANEOQOUS PAYMENTS NNNN O, 00O, 000. OO
Pursuant to the authority vested in ne, F, FFF, FFF. FF
| certify that the items listed herein GRAND TOTAL

are correct and proper for paynent from
the appropriations designated hereon or
on supporting vouchers.

Dat e Aut horized Certifying O ficer
A. Aonpagel + Count of Non-Personnel Action N. Count of Misc Payments (NEBAnNs.,
C. Conpagel Cash Award Checks with an Award CFC, Union Dues, Child Support (1-
D. Donpagel Payment Date equal to the current 3), Indebtedness Due U.S. (1-5),
E. Eonpagel pay date Bankruptcy, Garnishments (1-9))
Y. Y onPage5 K. Total of Award: Net Earnings (if O. Tota of (NEBA: Total B/W + CFC:
F. I+K+M+0O Award: Local Check ='Y") + Award B/W + CFC: Adjustment + Union
G. H+J+L+N Net Amount for all Non-Personnel Dues: B/W + Union Dues:

H. Count of | Action Cash Awards with an Award Adjustment + Child Support: B/W
I.  Total of Net Earnings: B/W + Award: Payment Date equal to the current (1-3) + Indebtedness Due U.S.: B/W
Net Earnings (if Award: Loca Check pay date (1-5) + Bankruptcy: B/W + Empl
='B") Paid Via Office Address (Net L. Countof M Grnsh Crnt Ded Amt (1-9))

Pay: Disposition Code = 0 and Office M. Total of Net Earnings: B/W + Award:  b. bonpagel
Check ="Y") Net Earnings (if Award: Local Check  c. conpagel
J. Count of Award Checks with Award: = 'B") Paid ViaMailing Address (Net  e. Appropriation Summary Code
Amount not = 0 and Award: Pay: Disposition Code = 0 and Office
Designated Agent Check not = Blank Check = blank)
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REPORT 406 SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL
(PAGE 3 OF 11)

PURPOSE: To provide data for preparing required payoll vouchers for biweekly submission to the
Financial Center.

CONTENT: Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count,
etc.

SEQUENCE: Totals by Agency, center, biweekly.

REPORT NGO 406

SF 1166 | NFORMATI ON FOR VOUCHER AND SCHEDULE OF PAYMENTS

APPROPRI ATl ON' SUMVARY:

eeeeeee YYYYYYYYY
80X6875 GGGGEEEEG
GRAND TOTAL FEEErrnnd NO CHECK TOTAL OOOO00000
80X6050 - hhhhhhhhh BOND: B/ W
80X6275 - 227777777 STATE TAX: B/W STATE TAX: CUR/ FRVR ADJUSTMENT,

COUNTY TAX: B/W COUNT TAX: ADJUSTMENT,
CITY TAX: B/W CITY TAX: ADJUSTMENT

80X6875 - GGGGGGGGG FEHB RETI REMENT SET- OFF
CSRS: ML DEP CASH PMT.
FERS: ML DEP CASH PM.
FEHB: CASH COLLECTI ON
80F3875 - ddddddddd TSP: CY DED B/ W
TSP: CY DED ADJ,
TSP: GOVT BASI C CONTR B/ W
TSP: GOVT BASIC ADJ TOTAL,
TSP: GOVT MATCH CONTR TOT B/ W
TSP: MATCHI NG ADJ TOT,
TSP: PY DED B/ W
TSP: PY DED ADJ.
24X8135.8 - iiiiiiiii CSRS: B/'W
CSRS: CUR/ FRMR ADJUSTMENT,
CSRS: GOVT CONTR B/'W
CSRS: GOVT CONTR CUR/ FRMR ADJ,
CSRS: ML DEP B/'W
CSRS: ML DEP CASH PM. ,
CSRS: RE- EMPL ANNUI TANTS: SALARY OFFSET,
FERS: B/'W
FERS: CUR/ FRVR ADJUSTMENT,
FERS: GOVT CONTR B/ W
FERS: GOVT CONTR CUR/ FRMR ADJ,
FERS: ML DEP B/W
FERS: ML DEP CASH PM,
FERS: RE- EMPL ANNUI TANTS: SALARY OFFSET,
CSC: B/ W
FEGI: B/'W
FEGLI : ADJUSTMENT,
FEGLI : GOVT CONTR B/ W
FEHB: B/'W
FEHB: CUR/ FRVMR ADJ,
FEHB: GOVT CONTR B/ W
FEHB: GOVT CONTR CUR/ FRVMR ADJ,
FEHB: CASH COLLECTI ON,
FEHB: SPOUSAL CASH PAYMENT

See Next Page for Data Elements.
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SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS
DATA ELEMENTS
REPORT 406, 3/11

Y. Y InPage5

Total Of (CSRS: Mil Dep Cash Pmt + FERS: Mil Dep Cash Pmt + FEHB: Spousal
Payment Amt + FEHB: Cash Collection)

. Y+G

O. h+Z+G+d+i

h. Total of (Bond: B/W - Bond: Refund)

Z. Total of [State Tax: B/W + State Tax: Adjustment +
Former State Adjustment + State Tax: Award B/W (if Award: Designated Agent
Check not = Blank) + Award State Tax Deduction Amount in that State] +
Total of [County Tax: B/W + County Tax: Adjustment in that County] + Total of [City Tax: B/W + City Tax:
Adjustment + City Tax: Award B/W (if Award: Designated Agent Check not = Blank) + Award City Tax
Deduction Amount in that City for all Non-Personnel Action Cash Awards with an Award Payment Date equal to
the current pay date]

d. A onPage6

i. GonPage6
e. Appropriate Summary Code on Page 1

G- PAY -40
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REPORT 406 SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL
(PAGE 4 OF 11)

PURPOSE: To provide data for preparing required payroll vouchers for biweekly submgson to the
Financial Center.

CONTENT: Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count,
etc.

SEQUENCE: Totals by Agency, center, biweekly.

REPORT NGO 406
SF 1166 I NFORMATI ON FOR VOUCHER AND SCHEDULE OF PAYMENTS

APPROPRI ATl ON' SUMVARY:

EEEEEEE Y, YYY, YYY. YY
80X6875 G, GGG, GGG. GG
GRAND TOTAL (IR NO CHECK TOTAL O, 000, 000 0O
| TEM COUNT: AMOUNT:

EFT PAYMENTS:

NET PAYMENTS aaaa b, bbb, bbb. bb

SAVI NGS ALLOTMENTS ccce d, ddd, ddd. dd

TSP LOAN REPAYMENTS eeee fofff, fff.ff

GRAND TOTAL EFT PMIS gggg h, hhh, hhh. hh

NON EFT PAYMENTS:

NAME ONLY CHECKS - OFFI CE i Juiidaiii-ii

NAME ONLY CHECKS - AWARDS kkkk (AR

SALARY CHECKS MAI LED mmm n, nnn, nnn. nn

M SC PAYMENTS 0000 P, PPP, PPP. PP

GRAND TOTAL NON EFT PMTS qaqq r,rre,rree.rr

TOTAL NET PAY S, SSS, SSS. SS

TOTAL EMPLOYEES PAI D tttt

TOTAL EMPLOYEES NOT PAI D uuuu

TOTAL EMPLOYEES VVVV
Y. Y onpage5 f. Monpagel 0. N onpage?2
G. Gonpage3 g. Gonpagel p. Oonpage2
I. lonpage3 h. Fonpagel q. Gonpage?2
O. Oonpage3 i. Honpage2 r. Fonpage?2
E. Appropriation Summary Code j. lonpage2 S. b+n+j
a Honpagel k. Jon page 2 t. a+m+i
b. lonpagel I. Konpage2 u. Count of employees with
c. Jonpagel m. L onpage2 Net Earnings: B/W =0
d. Konpagel n. M on page2 V. t+u
e. Lonpagel

G-PAY -41
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REPORT 406 SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL
(PAGE 5 OF 11)
PURPOSE: To provide arecap for Accounting; To provide data for preparing required payroll vouchers for
biweekly submission to the Financial Center.
CONTENT: Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count,
etc.
SEQUENCE: Totals by Agency, center, biweekly.
REPORT NO. 406
RECAP FOR ACCOUNTI NG
eeeeeee Y, YYY, YYY. YY

NET PAY TO EMPLOYEES

NEBA | NSURANCE

COMVBI NED FEDERAL CAMPAI GN

UNI ON DUES
CHI LD SUPPORT

COMMERCI AL GARNI SHVENTS

| NDEBTEDNESS DUE U. S.

BANKRUPTCY

Bl LL FOR COLLECTI ON
M SC DEDUCTI ONS
ADVANCE DEDUCTI ON

80F0103

EIC

FI CA EMPLOYEES
FI CA EMPLOYERS
H T EMPLOYEES
H T EMPLOYERS

80X6275
STATE NAME

FEDERAL W THHOLDI NG TAX
FEDERAL | NCOVE TAX

STATE/ COUNTY/ CI TY W THHOLDI NG TAX

fEEff fEFF fFF fEFFFF

CI TY NAME

A, AAA, AAA
B, BBB, BBB.
C, CCC, CCC.
D, DDD, DDD.
E, EEE, EEE.
R, RRR, RRR.
F, FFF, FFF.
G, GGG, GGG
H, HHH, HHH.
Iy, rrr i
1,111,111.11

IBTZRBRER

J,J333,333.3]

K, KKK, KKK. KK
P, PPP, PPP. PP
L, LLL, LLL. LL
M MW MW WM
N, NNN, NNN. NN
O, OO0, 000, OO

g9, 999, 9gg. gg h, hhh, hhh, hhh.

PI00dagig-gi

Z,777,7772. 77

k, kkk, kkk, kkk.

hh

kk

A. Total of (Net Earnings: B/W + K on
page 2)

Total of NEBA: Total B/W

Total of (CFC: B/W + CFC: Adjustment)

oow

Adjustment)

Total of Child Support: B/W (1-3)

Total of Indebtedness Due U.S.: B/W

(1-5)

Total of Bankruptcy: B/W

Total of Bill of Collection: Deduction

(i.e. Phone Bill, O/P Travel Advance,

Lost Government Property)

Total of Miscellaneous Required Amt

K+L+M+N+O+P

K. Total of [Federal Tax: B/W + Federal
Tax: Adjustment + Federal Tax: Award
B/W (if Award Designated Agent Check
not = Blank) + Award Federal Tax
Deduction Amount]

1. Tota of [Empl Adv Pay Ded B/W Amt +
Empl Adv Pay Ded Adj]

L. Total of [FICA: B/W + FICA:
Adjustment + FICA: Award B/W (if
Award Designated
Agent Check not = Blank) + Award
OASDI Deduction Amount (for all Non-
Personnel Acton Cash Awards with an
Award Payment Date equal to the current
pay date)]

M. Total of [FICA: Govt Contr B/W +
FICA: Govt Contr Cur Adj + FICA:
Govt Contr Cur Award (if Award

mm

o

[

Total of (Union Dues: B/W + Union Dues:

@moN<DD

Designated Agent Check not

= Blank) + Award OASDI Government
Contribution Amount (for all Non-
Personnel Action Cash Awards with

an Award Payment Date equal to the
current pay date)]

Total of [HIT: B/W + HIT:

Adjustment + HIT: Award B/W (if
Award Designated Agent Check not

= Blank) + Award HIT Deduction Amount
(for all Non-Personnel Action Cash Awards
with an Award Payment Date equal to the
current pay date)]

Total of [HIT: Govt Contr B/W + HIT:
Govt Contr Cur Adj + HIT: Govt

Contr Cur Award (if Award

Designated Agent Check not

= Blank) + Award HIT Government
Contribution Amount (for all Non-
Personnel Action Cash Awards with an
Award Payment Date equal to the

current pay date)]

Total of (EIC + EIC: Adj)

Total of Empl Grnsh Crnt Ded Amt (1-9)
A+B+C+D+E+F+G+H+I+R
Z on page 3

Appropriation Summary Code

State name

Total of [State Tax: B/W + State Tax:
Adjustment + Former State Adjustment +
State Tax: Award B/W (if Award:
Designated Agent Check not = Blank and
State Tax Code not = Blank) + Award State

G- PAY -42

Tax Deduction Amount (for all Non-
Personnel Action Cash Awards with an
Award Payment Date equal to the current
pay date and Award State Tax Code not =
Blank)] for each State Code

. Total of [State Gross Earnings + Award:

Earnings (if Award: Designated Agent Check
not = Blank and State Tax Code ne Blank) +
Award Gross Amount (for all Non-Personnel
Action Cash Awards with an Award Payment
Date equal to the current pay date and Award
State Tax Code not = Blank)] for each State
Code

i. City name
j. Total of [City Tax: B/W + City Tax:

Adjustment + Former City Adjustment +
City Tax: Award B/W (if Award: Designated
Agent Check not = Blank and State Tax
Code not = Blank) + Award City Tax
Deduction Amount (for all Non-Personnel
Action Cash Awards with an Award Payment
Date equal to the current pay date and Award
State Tax Code not = Blank)] for each City
Code

. Total of [City Gross Earnings + Award:

Earnings (if Award: Designated Agent Check
not = Blank) + Award Gross Amount (for all
Non-Personnel Action Cash Awards with an
Award Payment Date equal to the current pay
date and Award City Tax Code not = Blank)]
for each City Code
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REPORT 406 SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL
(PAGE 6 OF 11)
PURPOSE: To provide data for preparing required payroll vouchers for bieekly submission to the
Financial Center.
CONTENT: Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count
etc.
SEQUENCE: Totals by Agency, center, biweekly.
REPORT NO. 406
RECAP FOR ACCOUNTI NG
80F3875 TSP (THRIFT SAVI NGS PLAN) A, AAA, AAA. AA

CSRS
FERS ( EMPLOYEES)
FERS GOVT BASIC
FERS GOVT MATCHI NG
80X6050 SAVI NGS BONDS
24X8135.8 OPM - SF 2812
FEGLI (EMPLOYEES)
BASI C
OPTION A
OPTION B
OPTION C
FEGLI (EMPLOYERS)
FEHB EMPLOYEES
FEHB EMPLOYERS
FEHB CASH COLLECTI ON
FEHB SPOUSAL PAYMENTS
CSRS M LI TARY DEPOSI T
FERS M LI TARY DEPCSI T
Cl VI LI AN SERVI CE CREDI T
CSRS RETI REMENT TL ( EMPL)
CSRS RETI REMENT TL (EMPR)

Lohe, el
J,J333,333.3]
K, KKK, KKK. KK
L, LLL, LLL. LL

BBB. BB
CCC. CC
DDD. DD
EEE. EE

F, FFF, FFF. FF

G, GGG, GGG. GG

H, HHH, HHH. HH

MVM MM
NNN. NN
000. 00
P, PPP, PPP. PP
Q AQ AR X
R RRR, RRR. RR
S, SSS, SSS. SS
T, TTT, TTT. TT
U, UUU, UUU. WU
V, VWV, VWV. W

CSRS SALARY OFFSET REEMPL ANNUI T W WAW WAN WV
FERS SALARY OFFSET REEMPL ANNUI T X, XXX, XXX. XX
FERS RETI REMENT ( EMPL) Y, YYY, YYY. YY
FERS RETI REMENT ( EMPR) Z,727,777. 77
FERS M L RESERVE TECH ( EMPL) a, aaa, aaa. aa
FERS M L RESERVE TECH ( EMPR) b, bbb, bbb. bb
FERS SPECI AL ( EMPL) c, ccc, ccc. cc
FERS SPECI AL ( EMPR) d, ddd, ddd. dd
See Next Page for Data Elements.
G- PAY -43
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T o m
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SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS
DATA ELEMENTS
REPORT 406, 6/11

B+C+D+E

Total Of (TSP: Emp Dist G-Fund, F-Fund, C-Fund + TSP: Emp Adj G-Fund, F-Fund, C-Fund)
If RetirementPlan=1,6,R, T,C, E

Total Of (TSP: Emp Dist G-Fund, F-Fund, C-Fund + TSP: Emp Adj G-Fund, F-Fund, C-Fund)
If RetirementPlannot=1,6,R, T,C, E

Total Of (TSP: Govt Basic Amt G-Fund, F-Fund, C-Fund +
TSP: Govt Basic Adj G-Fund, F-Fund, C-Fund )
Regardless of Retirement Plan

Total Of (TSP: Govt MatchAmt G-Fund, F-Fund, C-Fund +
TSP: Govt Match Adj G-Fund, F-Fund, C-Fund)
Regardless of Retirement Plan

Total Of (Bond: B/W - Bond: Refund)
H+M+N+O+P+Q+R+S+T+U+V+W+X+Y+Z+a+b+c+d
I+J+K+L

Total Of (FEGLI: Basic B/W + FEGLI: Basic Life Adj)

Total Of (FEGLI: Standard Opt 'A' B/W + FEGLI: Opt A Adj)

Total Of (FEGLI: Additional Opt 'B' B/W + FEGLI: Additional Opt B Adj)
Total Of (FEGLI: Family Opt B/W + FEGLI: Family Opt Adj)

Total Of (FEGLI: Basic B/W / 2 + FEGLI: Govt Contr Adj )

Total of [FEHB: B/W + FEHB: Prior Adj (If FEHB: Prior Plan Code not = Blank, 'ZZX",
'ZZY', or '’ZZZ") + FEHB: Cur Adj (if FEHB: Plan Code not = Blank, 'ZZX", 'ZZY", or
'222]

Total Of [FEHB: Govt Contr B/W (if FEHB: Contribution Flag not = 'Y")
+ FEHB: Govt Contr Prior Adj (if FEHB: Prior Plan Code not = Blank, 'ZZX','ZZY", or
'ZZ7") + FEHB: Current Govt Adj Erngs)

Total Of FEHB: Cash Collection

Total Of FEHB: Spousal Cash Payment (if Pay-Spousal-Center-Code = User Designete
Center Code and Pay-Spousal-Data-Date < Pay Cntl: Current PP Begin Date + 3
of Pay-Spousal-Data-Date > Pay Cntl: Current PP Ending Date + 3)

Total Of (CSRS: Mil Dep B/W + CSRS: Mil Dep Cash Pmt)
Total Of (FERS: Mil Dep B/W + FERS: Mil Dep Cash Pmt)
Total Of (Civil Serv Credit: B/W + Civil Serv Credit: Adjustment)

Total Of [CSRS: B/W + Retirement: Employee Adj (If Retirement Code=1, 6, R,C, E)+
CSRS: Adjustment (If Retirement Code: Former Adj =1, 6, R, T, C, E)]

Total Of [CSRS: Govt Contr B/W + Retirement: Government Adj (If Retirement Plan =
1,6,R, T, C, E) + CSRS: Former Retire Current Adj (If Retirement Code: Former Adj =
1,6,R,T,C, E)

. Total Of (Salary: Offset + CSRS: Current Salary Offset Adj)

If Retirement Plan not = K, L, M, N and Annuitant Indicator = '1', '4', or '5'

Total Of (Salary: Offset + FERS: Current Salary Offset Adj)
If Retirement Plan = K, L, M, N, 2 and Annuitant Indicator ='A', 'C', or 'E'

G- PAY -44



SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS
DATA ELEMENTS
REPORT 406, 6/11

Total of [FERS: B/W + Retirement: Employee Adj (If Retirement Plan = K) +
FERS: Adjustment (If Retirement Code: Former Adj = K)]

Total of [FERS: Govt Contr B/W + Retirement: Govt Adj (If Retirement Plan = K) +
FERS: Former Retire Cur Adj (If Retirement Code: Former Adj = K)]

Total of [FERS: B/W + Retirement: Employee Adj (If Retirement Plan = N) +
FERS: Adjustment (If Retirement Code: Former Adj = N)]

Total of [FERS: Govt Contr B/W + Retirement: Govt Adj (If Retirement Plan = N) +
FERS: Former Retire Cur Adj (If Retirement Code: Former Adj = N)]

Total of [FERS: B/W + Retirement: Employee Adj (If Retirement Plan = M) +
FERS: Adjustment (If Retirement Code: Former Adj = M)]

Total of [FERS: Govt Contr B/W + Retirement: Govt Adj (If Retirement Plan= M) +
FERS: Former Retire Cur Adj (If Retirement Code: Former Adj = M)]

G-PAY -45
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REPORT 406

(PAGE 7 OF 11)
PURPOSE:

Financial Center.
CONTENT:

etc.
SEQUENCE:

Totals by Agency, center, biweekly.

SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS

PAYROLL

To provide data for preparing required payroll vouchers for biweekly submission to the

Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count,

REPORT NGO 406

MAGNETI C TAPE: FEDERAL TAX PAYMENTS

AGENCY STATI ON NO

SCHEDULE NO:
PAY PERI OD:

PAYROLL PAY PERI OD

DATE CHECKS:

FEDERAL W THHCOLDI NG TAX:

NAME/ ADDRESS

HHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH

FEDERAL | NCOVE TAX

EIC

FI CA WAGES

FI CA EMPLOYEES
FI CA EMPLOYERS
H T WAGES

H T EMPLOYEES
H T EMPLOYERS

AA- AA- AAAA
G GG GGG
bb

aal aal aa -
cc/ccl/cc
S, SSS, SSS. SS

cc/ccl/cc

AGENCY EIN:

JJJJIIIII]

EE, EEE. EE

C

D, D

R, RRR, RRR. RR
E, El

F, FFF, FFF. FF

Payroll Office Number

K on page 5

L on page5

M on page 5

N on page 5

Oonpage5
PAYROLL-YEAR-PAY Period
Number, Supplement

(i.e. P-88-13A) H.

OMmMoOO®>»

QU I

Name: Federal Reserve Bank
Address: Federal Reserve Bank
Federal 1D

P on page5

Total [FICA Earnings B/W + Award:

FICA Earning Amount + Award
OASDI Earnings Amount (for all
Non-personnel Action Cash Awards
with an Award Payment Date equal
to the current pay date)]

G- PAY -46

OToOW!m

Total [HIT Earnings B/W + Award:
HIT Earning Amount + Award HIT
Earnings Amount (for all Non-
personnel Action Cash Awards with
an Award Payment Date Equal

to the current pay date)]

Jon page 5

Pay Period Ending Date - 13 Days
Pay Period Number

Pay Period Ending Date + 10 Days
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REPORT 406 SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL
(PAGE 8 OF 11)

PURPOSE: To provide data for preparing required payroll vouchers for biweekly submission to the
Financial Center.

CONTENT: Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count,
etc.

SEQUENCE: Totals by Agency, center, biweekly.

REPORT NGO 406

MAGNETI C TAPE: COWVBI NED FEDERAL CAMPAI GN PAYMENTS

AGENCY STATI ON NO AA- AA- AAAA
SCHEDULE NO G GG GGG

PAY PERI OD: bb

PAYROLL PAY PERI OD aal/ aal/aa - cc/ccl/cc
DATE CHECKS: cc/ccl/cc

COMBI NED FEDERAL CAMPAI GN: H, HHH, HHH. HH
NO OF CHECKS TO BE | SSUED: BBBB

NAME/ ADDRESS AMOUNT
KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK J,J333,33J.3]
Frrreeerrrrrrrrrrrrr e el
Frrreeerrrrrrrrrrrrr e el

Frrrreerrrrrrnt, 11 [RERN RN
KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK J,J33J3,33J.3]
Frrreeerrrrrrrrrrrrr e el
Frrreeerrrrrrrrrrrrr e el

Frrrreerrrrrrnt, 11 [RERN RN
KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK J,J33J3,33J.3]
Frrreeerrrrrrrrrrrrr e el
Frrreeerrrrrrrrrrrrr e el

Frrrreerrrrrrnt, 11 [RERN RN
KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK J,J33J3,33J.3]
Frrreeerrrrrrrrrrrrr e el
Frrreeerrrrrrrrrrrrr e el

Frrrreerrrrrrnt, 11 [RERN RN

KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK J,J33J3,33J.3]
Frrreeerrrrrrrrrrrrr e el
Frrreeerrrrrrrrrrrrr e el
Frrrreerrrrrrnt, 11 [RERN RN

A. Payroll Office Number J. Total of (CFC: B/W + CFC:
B. Number of checks paid to CFC Adjustment) for given CFC:Agency
G. PAYROLL-YEAR-PAY Period K. CFC: Name

Number, Supplement (i.e., P-88-13A) a Pay Period Ending Date - 13 Days
H. ConPage5 b. Pay Period Number
. CFC: Address c. Pay Period Ending Dte + 10 Days

G- PAY -47
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REPORT 406

PURPOSE:

CONTENT:

SEQUENCE:

(PAGE 9 OF 11)

Financial Center.

etc.

Totals by Agency, center, biweekly.

SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL

To provide data for preparing required payroll vouchers for biweekly submission to the

Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count,

REPORT: 406

MAGNETI C TAPE: UNI ON DUES PAYMENTS

AGENCY STATI ON NO
SCHEDULE NO
PAY PERI OD:

PAYROLL PAY PERI OD:

DATE CHECKS:
UNI ON DUES:!

NO OF CHECKS TO BE | SSUED:

NAME/ ADDRESS

AA- AA- AAAA

G GG GGG

bb

aal/ aal/aa - cc/ccl/cc
cc/ccl/cce

Lo, et

BBBB

KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK
NANNNNNNNNRNNNNNNNNANNNNNNNNNNNNNNN]
NANNNNNNNNRANNNNNNNNANNNNNNNNNNNNNNN]
JJJJJIIIIIIIIIIY, JJJ JJJJJ-JJJJ

KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK
NANNNNNNNNRNNNNNNNNNANNNNNNNNNNNNNNN]
NANNNNNNNNRNNNNNNNNANNNNNNNNNNNNNNN]
JJJJJIIIIIIIIIIY, JJJ JJJJJ-JJJJ

KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK
NANNNNNNNNRNNNNNNNNANNNNNNNNNNNNNNN]
NANNNNNNNNRANNNNNNNNANNNNNNNNNNNNNNN]
JJJJJIIIIIIIIIIY, JJJ JJJJJ-JJJJ

KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK
NANNNNNNNNRNNNNNNNNNANNNNNNNNNNNNNNN]
NANNNNNNNNRNNNNNNNNANNNNNNNNNNNNNNN]
JJJJJIIIIIIIIIIY, JJJ JJJJJ-JJJJ

M MWM MW WM

M MWM MW WM

M MWM MW WM

o>

Payroll Office Number J. Union: Address a.  Pay Period Ending Date - 13 Days
Number of Checks paid to Union K. Union: Name b. Pay Period Number
PAYROLL-YEAR-PAY Period M. Total of (Union Dues: B/W + c. Pay Period Ending Date + 10 Days

Number, Supplement (i.e. P-88-13A) Union Dues: Adjustment)

D on Page5

for given Union

G- PAY -48
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REPORT 406 SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL
(PAGE 10 OF 11)
PURPOSE: To provide data for preparing required payroll vouchers for biweekly submission to the
Financial Center.
CONTENT: Recap of payment tape sent to U.S. Treasury. Shows such itas as total net pay, EFT count,
etc.
SEQUENCE: Totals by Agency, center, biweekly.
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO. 406
MAGNETI C TAPE: M SCELLANEOUS PAYMENTS
AGENCY STATI ON NO AA- AA- AAAA
SCHEDULE NO z-22-222
PAY PERI OD: bb
PAYROLL PAY PERI OD aal aa/aa - cc/cc/cc
DATE CHECKS: cc/cclcce
NO OF BANKRUPTCY PAYMENTS: BBBB AMI BANKRUPTCY PAYMENTS: 0, 000, 000, 00
NO OF CHI LD SUPPORT PAYMENTS: CCCC AMI CHI LD SUPPORT PAYMENTS: J,JJJ,JJJ.JJ
NO OF COM GARNI SHMT PAYMENTS: eeee AMI COM GARNI SHMT PAYMENTS: f,fff, fff. ff
NO OF | NDEBTEDNESS DUE U.S.: DDDD AMT | NDEBTEDNESS DUE U. S.: K, KKK, KKK. KK
NO OF NEBA INS. PAYMENTS: dddd AMI NEBA | NS. PAYMENTS: G, GGG, GGG, GG
ACCOUNT#/ CASE#
NAVE/ ADDRESS | PAYMENT TYPE AMOUNT

EMPLOYEE NAME/ SSN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE

HHHHHHHHHHHH

FFFFFFFFFFFFFFFFFFFFFFFFFFFFFFFFFFF
FFFFF- FFFF

FFFFFFFFFFFFFFF,  FFF

333333333333
555555555

LLLLLLLLLLLLLLLLLLLELLLLLLL L L LLLLLL
MVVVVVIVMIVVVIVVIVIVVIVMIVVVIVIVIVIVIVIVVVIVIVIVIVIVM
MVVMVVIVVVVVIVVIVV MWM  MVMVM MUWM

NNNNNNNNNNNN
333333333333
555555555

SSSSSSSSSSSS
333333333333

10000000000 000000000000000000000009)
RRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRR
RRRRRRRRRRRRRRR,  RRR  RRRRR- RRRR

555555555

UyuuUUUUUUUUUUUUUUUUUUUUUUUUUUUUUUU
WWWWWWWWWWWWWWWWWWWWWW
WWWWWWWWWWWWWWWVWWWWWW
VWWWWWWVWWWY, VW  VWW- WW

SUBJECT TO PRI VACY ACT OF 1974

A. Payroll Office Number M. Child Support: ACY Addr

B. Number of Bankruptcy Payments 3. Employee Name

C. Number of Child Support Payments 5. SSN

D. Number of Indebtedness Due U.S. N. Child Support: Remarks (Case #)
Payments O. Gonpage5

E. Bankruptcy: Agency Name P. Total of Child Support: B/W for

F. Bankruptcy: Agency Addr given Account

G. BonPage5 Q. Indebtednessdue U.S.: ACY Name

H. Bankruptcy: Remarks (Account #) R. Indebtednessdue U.S.: ACY Addr

I. Total of BANKRUPTCY:B/W for S. Indebtedness due U.S: Type (Payment
given Account Type)

J. Eonpage5 T. Total of Indebtedness U.S.: B/W

K. Fonpage5 for given Payment Type and Agency

L. Child Support: Payee Name U. NEBA: Name

G- PAY -49

NEBA: Address
. Total of NEBA: Total B/W for given
NEBA Chapter
Pay Period Ending Dat - 13 Days
Pay Period Number
Pay Period Ending Date + 10 Days
Number of NEBA Payments
Number of Commercial Garnishment
Payments
f. Ronpage5
PAYROLL-YEAR-PAY Period
Number, Supplement (i.e. P-88-13A)

£<

PpapoTo

N
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REPORT 406 SF 1166 VOUCHER AND SCHEDULE OF PAYMENTS PAYROLL
(PAGE 11 OF 11)
PURPOSE: To provide Data for preparing required payroll vouchers for biweekly submission to the
Financial Center.
CONTENT: Recap of payment tape sent to U.S. Treasury. Shows such items as total net pay, EFT count
etc.
SEQUENCE: Totals by Agency, center, biweekly.
REPORT NO. 406 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAMVE DATH:
TI M
SF 1166- EDP VOUCHER AND SCHEDULE OF PAYMENTS
SCHEDULE NO. A- AA
NASA

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
[0060666606000066660600006660600000)

APPROPRI ATI ON' SUMVARY

80X6050 E, EEE, EEE, EEE. EE

FEDERAL RESERVE BANK OF FFFFFFFFFFFFFFFFFF

U.S. Savings Bonds, Series EE
DENOM NO. BONDS
$ 100 HHHHHHH

200 JJJJJIJ

500 LLLLLLL

1000 NNNNNNN

SUPPORTI NG MAGNETI C TAPE | NFORMATI ON

Per Attached Magnetic Tape Reel No.

Bond Vol ume PPPPP

Pay Period QQ

Pursuant to the authority vested in ne,

| certify that the items listed herein
are correct and proper for paynent from
the appropriation(s) designated hereon or
on supporting vouchers.

Dat e

AGENCY LOCATI ON CODE DDDDDDDDD

PAI D

R, RRR, RRR, RRR. RR
GRAND TOTAL

Aut horized Certifying O ficer

Tel ephone Nunber

Count of (if Bond: Purchase Indicator

X

A. 'B-'Pay Period Number =
B. Instalation: Name

C. Installation: Address

D. Payroll Office Number

E. I+K+M+0O

F. Instalation: Bond FRB City

G. E

H.

<

'1" and Bond: Denomination = 100 N. Count of (if Bond: Purchase Indicator
H * Bond: Purchase Price ='1"and Bond: Denominatior 1000
Count of (if Bond: Purchase Indicator ~ O. N * Bond: Purchase Price
='1"and Bond: Denomination = 200 P. H+J+L+N
J* Bond: Purchase Price Q. Pay Period Number
Count of (if Bond: Purchase Indicator R. E

='1"and Bond: Denomination = 500
. L * Bond: Purchase Price
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REPORT 107 LIMITED APPOINTMENT EMPLOYEES PAYROLL
PURPOSE: To control limited appointments, and severance pay payments.

CONTENT: All limited appointment employees.

SEQUENCE: Selective By Center, Pay block: Processing, Employee Name oPay Block: Processing, SSN

Page break by

Center, Pay Block: Processing

Totals by Pay Block: Processing and Center

REPORT NO 107

SUBJECT TO PRI VACY ACT OF 1974

NASA PERSONNEL AND PAYROLL SYSTEM

SEQUENCE BY: I NSTALLATI ON NAMVE
LI M TED APPO NTMENT EMPLOYEES
AS OF MM DD/ YY
PB  SSN NANVE HOURS/ DAYS/ DOLLARS USED
CURRENT CUMULATI VE
A BBBBBBBBB CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC D E

SEVERANCE TOTAL

OTHER TOTAL

SEVERANCE GRAND TOTAL

OTHER GRAND TOTAL

NBR OF EMPS.

NBR OF EMPS.

NBR OF EMPS.

NBR OF EMPS.

*** Totals Line

*** Total s Line

*** Totals Line

*** Total s Line

SUBJECT TO PRI VACY ACT OF 1974

LI M TATION TYPE
BALANCE LI M TATI ON LIMT

E

G

PAGE:
DATE:
TI ME:

DATE

H

DAYS/

HOURS

LIMT
|

DOLL
LIM
J

See Next Page for Data Elements.
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LIMITED APPOINTMENT EMPLOYEES
DATA ELEMENTS

REPORT 107
A. Pay Block: Processing
B. SSN
C. Employee Name (Last, First, M1, Gen)
D. =Regular Hours: B/W + Overtime: Hours B/W +
Annual Leave: Used B/W + Sick Leave: Used B/W +
Holiday Leave: Used B/W + Restored Leave: Used B/IW  +

Military Leave: Used B/W Hours+ Comp Time: Relig Used B/W +
Administrative Leave: Used B/W+ Excused Leave: Used B/IW  +
Cop Leave: HoursUsed B/W  + Graduate Leave: Used B/W  +
Jury Leave: Used B/W + Court Leave: Used B/W +
Credit Hours: Used B/W + Home Leave: Hours Used B/W+
Comp Time: Used B/W

If Employee Has Appointment: Day Limit Only

= Regular Hours: B/W + Overtime: Hours B/W +
Annual Leave: Used B/W + Sick Leave: Used B/W +
Holiday Leave: Used B/W + Restored Leave: Used B/IW  +

Military Leave: Used B/W Hours+ Comp Time: Relig Used B/W +
Administrative Leave: Used B/W+ Excused Leave: Used B/IW  +
Cop Leave: HoursUsed B/W  + Graduate Leave: Used B/W ~ +
Jury Leave: Used B/W + Court Leave: Used B/W +
Credit Hours: Used B/W + Home Leave: Hours Used B/W+
Comp Time: Used B/W

If Employee Has Appointment: Day Limit and Appointment: NTE Date

=Regular Hours: B/W + Overtime: Hours B/W +
Annual Leave: Used B/W + Sick Leave: Used B/W +
Holiday Leave: Used B/W + Restored Leave: Used B/IW  +

Military Leave: Used B/W Hours+ Comp Time: Relig Used B/W +

Administrative Leave: Used B/W+ Excused Leave: Used B/IW  +

Cop Leave: HoursUsed B/W  + Graduate Leave: Used B/W  +

Jury Leave: Used B/W + Court Leave: Used B/W +

Credit Hours: Used B/W + Home Leave: Hours Used B/W+

Comp Time: Used B/W

If Employee Has Appointment: NTE Date and Appointment: Hour Limit

= Gross Earnings: B/W If Employee Has Appointment: Dollar Limit Only

= Gross Earnings: B/W If Employee Has Appointment: Dollar Limit and Appointment: NTE Date
= Gross Earnings: B/W If Employee Has Appointment: NTE Date Only

= Gross Earnings: B/W If Employee Is A Severance Employee
E. Limited Emp: Amt Used To Date
= Appointment: Hour Limit - E, If Employee Has Appointment: Hour Limit

= Appointment: Dollar Limit - E,If Employee Has Appointment: Dollar Limit
= Appointment: Day Limit - E, |f Employee Has Appointment: Day Limit

= Appointment: Dollar Limit - E,If Employee Is A Severance Employee
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LIMITED APPOINTMENT EMPLOYEES

DATA ELEMENTS
REPORT 107

= 'Day' If Employee Has Appointment: Day Limit Only

'Day/Date’  If Employee Has Appointment: Day Limit and Appointment: NTE Date

'Date/Hour’  If Employee Has Appointment: NTE Date and Appointment: Hour Limit

'Dollar’ If Employee Has Appointment: Dollar Limit Only

'Dte/Dollr'  If Employee Has Appointnent: NTE Date and Appointment: Dollar Limit
= 'Date If Employee Has Appointment: NTE Date Only

='Severance’ If Employee Is A Severance Employee
Appointment: NTE Date
Appointment: Hour Limit Or Appointment: Day Limit

Appointment: Dollar Limit

SELECTION CRITERIA
Includes all employees with of the following criteria:

Center Code equal user designated Center Code

Duty Status equal 'Z' and Appointment: Dollar Limit greater than 0
Position Type not equal 0 or 1

FTE Lineltem not equal 1, 2, 10 or 11

Appointment: NTE Date greater than 0 or

Appointment: Dollar Limit greater than O or

Appointment: Hour Limit greater than O or

Appointment: Day Limit greater than 0

Limited Emp: Amt Used To Date greater than 0

Gross Earnings: B/W greater than 0
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REPORT 102 NET PAY/VOLUNTARY ALLOTMENT DISPOSITION PAYROLL
REGISTER (DD-EFT)
PURPOSE: To provide documentation of net pay and voluntary allotments processed this period.
CONTENT: Employees who receive their pay or vaintary allotments via DD/EFT.
SEQUENCE: Selective By_Center, Financial Inst Routing Nbr, Employee Name or SSN. |
Totals by Financial Inst Routing Nbr and Center including employee counts for Net checks and
voluntary allotments. Within sequence selection, separates those receiving zero pay and non-
zero pay with totals for each group.
Page break by Center, Financial Inst Routing Nbr |
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO 102 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCED BY: FI NANCI AL | NSTI TUTI ON, | NSTALLATI ON NAVE DATE:
PAI D | NDI CATOR, TI ME:
SSN
EFT NET PAY / VOLUNTARY ALLOTMENT DI SPCSI TI ON REG STER
PAY PERI OD ENDI NG MM DD/ YY
SSN FACI LI TY NAME FI NANCI AL | NST. ACCOUNT ACCOUNT NET PAY VOLUNTARY
ROUTI NG NUMBER NUMBER TYPE ALLOTMENT
;.-25’:456789 -------- SCHN;E-LI-_,- KEVIN J. o 03.1000-028- ’ 12345é;;3;)6i234567 |
AAAAAAAAA T BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB CCCCCCccce DDDDDDDDDDDDDDDDD V] EEE, EEE. EE FFF, FFF. HF

NON- ZERO PAI D TOTALS
TOTAL DOLLARS
NUMBER OF EMPLOYEES PAI D

ZERO PAI D TOTALS
TOTAL DOLLARS
NUMBER OF EMPLOYEES NOT PAI D

I NSTI TUTI ON TOTALS
NAME OF FI NANCI AL | NSTI TUTI ON:
ADDRESS OF FI NANCI AL | NSTI TUTI ON:

CI TY OF FI NANCI AL | NSTI TUTI ON, STATE, ZIP:
TOTAL DOLLARS

NUMBER OF EMPLOYEES PAI D

NUMBER OF EMPLOYEES NOT PAI D

00, 000, 000, O
QR QR AR X

GG, GGG, GGG. GG
Loy rrr, et

JJ3J,333,333.3J
VWWWWWWWWWWIWWWWWWWWWWWWWWW
MXAXAXAXANAKANAALAAAAAAAAANANAAAAAAAANANNN
XA
XXXXXXXXXXXXXXX,  YYY 2727777777
LLL, LLL, LLL. LL
NN, NNN. NN

SUBJECT TO PRI VACY ACT OF 1974

PP, PPP, PPP. HP
RR, RRR, RRR. fR

HH, HHH, HHH. HH

KKK, KKK, KKK. K

MW MW MW NM

A. SSN I. Count of Employees representing W. Address
B. Employee Name(Last, First, M1, G total X. City

Gen) J. Institution total of E Y. State
C. Financial Inst Routing Nbr K. Institution total of F Z. Zip
D. Account Number: EFT and L. Tota of Q

M. Tota of R SELECTION CRITERIA:
If Voluntary Allot: B/W > 0 and N. Total of | Includes all employees with the following
Voluntary Allot: Deduction Code not O. Total of E where Net Earnings: B/W criteria:
='D" > 0 within Financial Inst. - Installation code equals user designated
Voluntary Allot: Account Number (1,2) P. Total of F where Net Earnings: B/W center code
> 0 within Financial Inst. Net Pay: Disposition Code = 2 and Net

E. Net Earnings: B/W + Award: Net Q. Count of employees representing O Earnings: B/W > 0 or Award: Amount

Earnings

F. If Voluntary Allot: B/W > 0:
TSP: Loan Ded 1 B/W or
TSP: Loan Ded 2 B/W

G. Total of E where Net Earnings: B/W
<= Owithin Financial Inst.

H. Total of F where Net Earnings: B/W
<= 0 within Financial Inst

totals

R. Count of employees representing P

>0 (if Award: Local Check ='B")
Voluntary Allot: B/W > 0 or TSP:

totals Loan Ded 1 B/W > 0 or TSP: Loan
S. If aFacility Codeis designated by the Ded 2B/W >0
user, theFacility Name will be Facility Code equals user designated
derived from the Facility Table facility codeif entered
T. Facility Code
U. Account Type: S= Savings,
C = Checking
V. Name of Financial Institution

G-PAY -54



Release6.0 3/97

REPORT 303 WORK YEARS & PERSONNEL COSTS PAYROLL
PURPOSE: To provide (YTD) hours and costs.
CONTENT: All active employees, and employees who have terminated in the leave year specified by the
user input selection criteria (from-to dates).
SEQUENCE: Totals by Center.
REPORT NO 303 NASA PERSONNEL AND PAYROLL SYSTEM
PAGE:
I NSTALLATI ON NAME
DATE:
TI ME:
WORK YEARS AND PERSONNEL COSTS
AS OF MM DD/ YY
---------- NO OF LEAVE DAYS---------- CREDI TED
TYPE DAYS DOLLARS EARNED CARRI ED OVER FORFEI TED FOR
END OF YEAR END OF YEAR RETI REMENT
AL AAAAAA. AA BBBBBBBBBB. BB CCCCCC. CC DDDDDD. DD EEEEEE. EE
SL FFFFFF. FF  GGGGGEGEEEGE. GG HHHHHH. HH FEETEE. T JJJJJ3J. 3d
HOL LV KKKKKK. KK LLLLLLLLLL. LL
ADM LV MVIVMVM MM NNNNNNNNNN. NN
cT Q00000. 0O PPPPPPPPPP. PP
CT: REL QR QQ RRRRRRRRRR. RR
coP SSSSSS. SS TTTTTTTTIT. TT
COURT LV UUUUUU. WU VWWWVWWW. W
CREDI T VAN VWAV XXXXXXXXXX. XX
EXC LV YYYYYY.YY Z27727777777.77
GRD LV aaaaaa. aa bbbbbbbbbb. bb
HAZ cccccc. cc  dddddddddd. dd
HOL WORK eceeeee.ee ffffffffff. ff
HOMVE LV g999gg. gg hhhhhhhhhh. hh
JURY LV piiiiicit jiiiiiiiii-ii
ML LV kkkkkk. kk TTTIIETTTT. T
NT DI F nMmmmMmm M nnnnnnnnnn. nn
RST LV 000000. 00 PPPPPPPPPP. PP
SUN DI F qqqqaq. qq  rrrrrrrerr.re
TI ME OFF SSSSss.Ss  tttttttttt.tt
A. Total of Annual Leave: Used YTD + Home O. Total of Comp Time: Used YTD / 8 k. Total of Military Leave: Used YTD
Leave: Used YTD + Lump Sum: Leave P. Total of Comp Time: Cost YTD Hours/ 8
Hours (1-2) Q. Total of Relig Comp Time: Used YTD / 8 I. Total of Military Leave: Cost YTD
B. Total of Annual Leave: Cost YTD + Home R. Total of Relig Comp Time: Cost YTD m. Total of Night Differential: HoursYTD / 8
Leave: Cost YTD + Lump Sum: Leave S. Total of COP Leave: Hours Used YTD n. Total of Night Differential: Erngs YTD
Payment YTD (1+2+3)/8 0. Total of Restored Leave: Used YTD

. Total of Annual Leave: Earned YTD / 8

. Total of Annual Leave: PYCO/ 8
Total of Annual Leave forfeited at year-end/8
Only computed when Pay Cntl: Current
Leave Period equals Pay Cntl: Num of Leave
Periods

. Total of Sick Leave: Used YTD /8

. Total of Sick Leave: Cost YTD

. Total of Sick Leave: Earned YTD /8
Total of Sick Leave: PYCO/ 8
Total of Sick Leave: Balance/ 8
If Termination Code = 300, 301, 302, 303,
304, 312, or 354 and Retirement Plan Code =
1,6,C,E,R, T,K,M,orN

. Total of Holiday Leave: Used YTD / 8

. Total of Holiday Leave: Cost YTD

.Total of Administrative Leave: YTD /8

. Total of Administrative Leave: Cost Y TD

moo

“«—-TITom

zzrx

TTF@ e oM N<KXS<CH

. Total of COP: Injury to Date (1+2+3)

. Total of Court Leave: Used YTD / 8

. Total of Court Leave: Cost YTD
.Total of Credit Hours: Used YTD / 8

. Total of Credit Hours: Cost YTD

. Total of Excused Leave: Used YTD /8
Total of Excused Leave: Cost YTD t.
Total of Graduate Leave: YTD /8
Total of Graduate Leave: Cost YTD
Total of Hazardous Hours: YTD / 8

. Total of Home Leave: Used YTD / 8 -
Total of Home Leave: Cost YTD -
Total of Jury Leave: Used YTD /8

Total of Jury Leave: Cost YTD

(1+2+3)/8
p. Total of Restored Leave: Cost YTD
g. Total of Sunday Diff Hours: YTD / 8
r. Total of Sunday Diff Earnings: YTD
s. Employee Time Off Award Hours Y ear to
Date Used Quantity (1-10) / 8
Employee Time Off Y ear to Date Cost8

SELECTION CRITERIA:
Includes all employees with the following

Total of Hazardous Earnings: Y TD criteria:
Total of Holiday Hours: YTD / 8 - Installation Code equals user designated
Total of Holiday Earnings: YTD center code

Reactivation Indicator = 0

Reactivation Indicator = 0 and Duty Status =
Z, if termination date is between the user
input from-to dates
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REPORT 409
PURPOSE:

CONTENT:
SEQUENCE:

SF 1150 RECORD OF LEAVE DATA PAYROLL

To provide arecord of leave data upon transfer or termination of an employee. Thisdatais
placed in the employee's file for shipment to the new agency or center for transfers, or to the
Record Center for terminations.

All employees.

By Center, Pay Block: Processing, SSN

G- PAY -56



3a.

4a

4b.

Ta.

7b.

7c.

7d.

Te.

8a.

8b.

10.
11.

Release6.0 3/97

SF 1150 RECORD OF LEAVE DATA
DATA ELEMENTS
REPORT 409

Employee Name (Last, First, Mi, Gen)

SSN/Facility Code

Pay Block: Processing

Employee Number

Termination Date

Nature Of Action Code Description

Termination Code

TBD

X" If (Termination Date - SCD: Leave) >= 15 Years
X" If (Termination Date - SCD: Leave) < 15 Years
Y ears of (Termination Date - SCD: Leave)

Months of (Termination Date - SCD: Leave)

Days of (Termination Date - SCD: Leave)
7a- 7e All Computed If (Annual Leave: Accrual Rate Not = 0 and Not = 1)

Pay Cntl: Pri Lv Date

If Year of (Termination Date) = Y ear of (Pay Cntl: Current PP Begin Date)
Annual Leave: PYCO

Else
0

If Year of (termination Date) = Y ear of (Pay Cntl: Current PP Begin Date)
Sick Leave: PYCO

Else
0

TBD

If (Pay Cntl: Current PP Begin Date not = Termination Date) and
Pay Cntl: Current PP Begin Date - Termination Date not = 1)
Blank
Else
Pay Cntl: Current, PP Begin Date

11a. Annual Leave: Accrued YTD

11b. Sick Leave: Accrued YTD

12a. 8a+ 1la
12b.8b + 11b

13.
14.
15.
16.
18.
19.

Annual Leave: RICYTD

Sick Leave: RICYTD

Annual Leave: Used YTD + 53 |
Sick Leave: Used YTD

Annual Leave: Earned Balance |

12b- 14 - 16

G- PAY -57



Release6.0 3/97

20.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,

SF 1150 RECORD OF LEAVE DATA

DATA ELEMENTS

REPORT 409

Lump Sum: Leave Hours 1 + Lump Sum: Leave Hours 2

Salary: Hourly
LWOP: Used YTD
TBD

LWOP: Wig Hours
TBD

TBD

TBD

TBD

TBD

TBD

TBD

FEHB: Plan Code
Pay Cntl: Current PP Ending Date
FEGLI: Code
FEGLI: Code

Pay Cntl: Current PP Ending Date
FICA: EarningsYTD
FICA:YTD

HIT: Earnings YTD
HIT: YTD

Base Earnings: YTD
TSP: Cy YTD

45a. TSP: Elected Rate Of Distr(1)
45b. TSP: Elected Rate Of Distr(2)
45c. TSP: Elected Rate Of Distr(3)
46a. TSP: Emp Dist G-Fund
46b. TSP: Emp Dist F-Fund
46c¢. TSP: Emp Dist C-Fund

47.
48.
49,

50.
51.
52.
53.

If FEHB: Plan Code Not = '000'

If FEHB: B/W >0

If FEGLI: Code="C'

If FEGLI: Code>'C'

If FEGLI: B/W >0 Or FEGLI: Basic B/W >0

Installation: Name or Facility: Name if Facility Code is designated by the user

Blank

Installation: Address or Facility: Addressif Facility Code is designated

by the user

Installation: TSP Phone
SCD: Leave

Empl Local Pay YTD Amt

Donated AL: Contributed YTD - Donated AL: Donated-Returned YOr
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SF 1150 RECORD OF LEAVE DATA
DATA ELEMENTS
REPORT 409

SELECTION CRITERIA:
Includes All Employees With The Following Criteria:

Installation Code Equals User Designated Center Code

Duty Status Equal 'Z'

Reactivation Indicator Equal 0

Facility Code equals User Designated Facility Code if entered

G- PAY -59
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REPORT 408
PURPOSE:

CONTENT:
SEQUENCE:

(STATE)(COUNTY)(CITY) TAX W/H REPORT PAYROLL

To provide required monthly, quarterly or annual reporting to State, County, or City taxing
authorities.

Employees with taxes wittheld.

Selective by Center, State, County or City
Sequenced by Center, Employee Name
Totals by State, County or Citybased upon user selectionand Agency.

REPORT NO: 408
SEQUENCE BY:

SSN
217287739

AAAAAAAAA

TOTALS

NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
I NSTALLATI ON NAMVE DATE:
TI ME:

NATI ONAL AERONAUTI CS AND SPACE ADM NI STRATI ON
(STATE) (COUNTY) (CITY) TAX W THHOLDI NG REPORT
( MONTH) ( QUARTER) ( ANNUAL) ENDI NG MM DD/ YY

TAXABLE TAX

NAMVE GROSS EARNI NGS TSP DED EARNI NGS W THHELD

DI RTON, HAROLD H. 11, 797. 00 528. 00 11, 269. 00 310. 32

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB CC, CCC, CCC. CC DD, DDD. DD EEE, EEE. EE FF, FFF, FFF. FF
KK, KKK Lot rere JJ,J333.3J G, GGG, GGG. GG HH, HHH, HHH. HH

See Next Page for Data Elements
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STATE
A. SSN

(STATE)(COUNTY)(CITY) TAX W/H REPORT
DATA ELEMENTS
REPORT 408

B. Employee Name (Last, First, MI, Gen)

C. StateTax:
State Tax:

State Tax:
State Tax:

State Tax:
State Tax:

D. State Tax:
State Tax:

E. State Tax:
State Tax:

State Tax:
State Tax:

State Tax:
State Tax:
F. State Tax:
State Tax:

State Tax:
State Tax:

State Tax:
State Tax:

Total of E
H. Tota of F
I. Tota of C
Total of D

Gross Erngs MTD + PCS: Ergns Subj State Tax MTD,
Former Gross MTD + PCS: Frmr Ern Subj St Tax MTD,

Gross Erngs QTD + PCS: Ergns Subj State Tax QTD,
Former Gross QTD + PCS: Frmr Ern Subj St Tax QTD,

Gross Erngs YTD + PCS: Ergns Subj State Tax YTD,
Former Gross YTD + PCS: Frmr Ern Subj St Tax YTD

TSP Cy Ded MTD, QTD, YTD,
Former TSPMTD, QTD, YTD

Erngs MTD + PCS: Ergns Subj State Tax MTD,
Former Earnings MTD + PCS: Frmr Ern Subj St Tax MTD,

Erngs QTD + PCS: Ergns Subj State Tax QTD,
Former Earnings QTD + PCS: Frmr Ern Subj St Tax QTD,

Erngs YTD + PCS: Ergns Subj State Tax YTD,

Former Earnings YTD + PCS: Frmr Ern Subj St Tax YTD
MTD + PCS: State Tax Withheld MTD,

Former W/H MTD + PCS: Frmr W/H Subj St Tax MTD,

QTD + PCS: State Tax Withheld QTD,
Former W/H QTD + PCS: Frmr W/H Subj St Tax QTD,

YTD + PCS: State Tax Withheld YTD,
Former W/H YTD + PCS: Frmr W/H Subj St Tax YTD

K. Employee Count
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COUNTY
A. SSN

(STATE)(COUNTY)(CITY) TAX W/H REPORT
DATA ELEMENTS
REPORT 408

B. Employee Name (Last, First, MI, Gen)

C. County Tax:
County Tax:

County Tax:
County Tax:

County Tax:
County Tax:

D. County Tax:
County Tax:

E. County Tax:
County Tax:

County Tax:
County Tax:

County Tax:
County Tax:

F. County Tax:
County Tax:

County Tax:
County Tax:

County Tax:
County Tax:

Total of E
H. Tota of F
I. Tota of C
Total of D

Gross Erngs MTD + PCS: Erngs Subj County Tax MTD,
Former Gross MTD + PCS: Frmr Ern Subj Cnty Tax MTD,

Gross Erngs QTD + PCS: Erngs Subj County Tax QTD,
Former Gross QTD + PCS: Frmr Ern Subj Cnty Tax QTD,

Gross Erngs YTD + PCS: Erngs Subj County Tax YTD,
Former Gross YTD + PCS: Frmr Ern Subj Cnty Tax YTD

TSP Cy Ded MTD, QTD, YTD,
Former TSPMTD, QTD, YTD

Erngs MTD + PCS: Erngs Subj County Tax MTD,
Former Earnings MTD + PCS: Frmr Ern Subj Cnty Tax MTD,

Erngs QTD + PCS: Erngs Subj County Tax QTD,
Former Earnings QTD + PCS: Frmr Ern Subj Cnty Tax QTD,

Erngs YTD + PCS: Erngs Subj County Tax YTD,

Former Earnings YTD + PCS: Frmr Ern Subj Cnty Tax YTD
MTD + PCS: County Tax Withheld MTD,

Former W/H MTD + PCS: Frmr W/H Subj Cnty Tax MTD,

QTD + PCS: County Tax Withheld QTD,
Former W/H QTD + PCS: Frmr W/H Subj Cnty Tax QTD,

YTD + PCS: County Tax Withheld YTD,
Former W/H YTD + PCS: Frmr W/H Subj Cnty Tax YTD

K. Employee Count
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(STATE)(COUNTY)(CITY) TAX W/H REPORT
DATA ELEMENTS
REPORT 408

CITY

A. SSN

B. Employee Name (Last, First, MI, Gen)

C. City Tax: Gross ErngsMTD + PCS: Erngs Subj City Tax MTD,
City Tax: Former Gross MTD + PCS: Frmr Ern Subj City Tax MTD,

City Tax: Gross Erngs QTD + PCS: Erngs Subj City Tax QTD,
City Tax: Former Gross QTD + PCS: Frmr Ern Subj City Tax QTD,

City Tax: Gross Erngs YTD + PCS: Erngs Subj City Tax YTD,
City Tax: Former Gross YTD + PCS: Frmr Ern Subj City Tax YTD

D. Blank if Local Tax Entity: Code (2) = '003' or '004'
Else
City Tax: TSP Cy Ded MTD, QTD, YTD
City Tax: Former TSPMTD, QTD, YTD

E. City Tax: ErngsMTD + PCS: Erngs Subj City Tax MTD,
City Tax: Former Earnings MTD + PCS: Frmr Ern Subj City Tax MTD,

City Tax: Erngs QTD + PCS: Erngs Subj City Tax QTD,
City Tax: Former Earnings QTD + PCS: Frmr Ern Subj City Tax QTD,

City Tax: Erngs YTD + PCS: Erngs Subj City Tax YTD,
City Tax: Former Earnings Y TD + PCS: Frmr Ern Subj City Tax YTD

F. City Tax: MTD + PCS: City Tax Withheld MTD,
City Tax: Former W/H MTD + PCS: Frmr W/H Subj City Tax MTD,

City Tax: QTD + PCS: City Tax Withheld QTD,
City Tax: Former W/H QTD + PCS: Frmr W/H Subj City Tax QTD,

City Tax: YTD + PCS: City Tax Withheld YTD,
City Tax: Former W/H YTD + PCS: Frmr W/H Subj City Tax YTD

Total of E
H. Tota of F
I. Tota of C
Total of D
K. Employee Count
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REPORT 408 (STATE)(COUNTY)(CITY) TAX W/H REPORT - PAYROLL
NON-PERSONNEL ACTION CASH AWARDS
PURPOSE: To provide required monthly, quarterly, or annual reporting to State, County, or City taxing
authorities for awards paid through the Non-Personnel Action Cash Awards process.
CONTENT: Award recipients with taxes withheld.
SEQUENCE: Selective by Center, State, County, or City
Sequenced by Center, Award Recipient Name
Totals by State, County, or Citybased upon user selectionand Agency.
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO 408 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCED BY: | NSTALLATI ON NAVE DATE:
TI ME:
NATI ONAL AERONAUTI CS AND SPACE ADM NI STRATI ON
(STATE) (COUNTY) (CITY) TAX W THHOLDI NG REPORT
NON- PERSONNEL ACTI ON CASH AWARDS
(MONTH) (QUARTER) (ANNUAL) ENDI NG MM DD/ YY
TAXABLE TAX
SSN NAME GROSS EARNI NGS TSP DED EARNI NGS W THHHLD
121212121 BARKSTOL, JACKSON T. 11, 797. 00 11, 269. 00 310. 32
AAAAAAAAA  BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB CCC, CCC. CC EEE, EEE. EE FF, FFF. §F
AAAAAAAAA  BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB CCC, CCC. CC EEE, EEE. EE FF, FFF. §F
AAAAAAAAA  BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB CCC, CCC. CC EEE, EEE. EE FF, FFF. §F
TOTALS RECI PI ENTS = KK, KKK Lo, e et GG, GGG, GGG. GG H, HHH, HHH. FH
GRAND TOTAL EMPS/ RECI PI ENTS = LLL, LLL M MVM MW WM NNN, NNN. NN 00, 00O, 000, 0O PP, PPP, PPP. BP
SUBJECT TO PRI VACY ACT OF 1974
A. Award Recipient SSN STATE SELECTION CRITERIA:
B. Award Recipient Name (Last, First, Include all awards with the following
MI, Gen) E. Award Gross Amount (if Award State  criteria:
C. Award Gross Amount Tax Code not = blank) - Installation equals user designated
G. Tota of E F. Award State Tax Deduction Amount center code
H. Total of F - Award Payment Date within th
I. Tota of C CITY requested reporting period
K. Count of Award Recipients . ) - Award Pyrl Updt Ind = blank
L. Total of K* E. Award Gross Amount (if Award City (employee not administered for pay)
M. Total of I* Tax Code not = blank)
N. Jfrom page 1 F. Award City Tax Deduction Amount
O. Total of G*
P. Total of H*

*

Report

Includes Totals From Both Parts of
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REPORT 415 FEDERAL WITHHOLDING TAXES (FIT, FICA, HIT) PAYROLL

PURPOSE: To provide quarterly reporting to the Social Security Administration and the Internal Revenue
Service.

CONTENT: All withholdings for FIT, FICA & HIT.

SEQUENCE: Selective By Center, SSN, Employee Name, Pay Block: Processing, SSN dray Block: |

Processing, Employee Name
Totals by Pay Block: Processing Center, and Agency
Page break by Center, Pay Block: Processing

SUBJECT TO PRI VACY ACT OF 1974

REPORT NO: 415 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAME DATE:
TI ME:

QUARTERLY (VARI ABLE) TAX W THHOLDI NG REPORT
AS OF MM DD/ YY

------ QUARTERLY ------ ---- YEAR TO DATE ----- -- GOVT CONTRIBUTI ON -} -
PB  SSN EMPLOYEE NAME DED WAGES DED WAGES QD YT
02 123456789 LOVEJOY, JAMES L. 229. 84 15, 854. 40 229.84 15,854, 40 229. 84 229.

TOTAL 229. 84 15, 854. 40 229. 84 15, 854. 40 229. 84 229.

AA  BBBBBBBBB CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC  DDDDDDD. DD EEEEEEEE. EE - FFFFFFF. FF GGGGGGGG. GG HHHHHHHH. HH 1T,

*** TOTALS LI NE

SUBJECT TO PRI VACY ACT OF 1974

FIT FICA HIT

A. Pay Block: Processing A. Pay Block: Processing A. Pay: Block Processing
B. SSN B. SSN B. SSN
C. Employee Name (Last, First, M1, C. EmployeeName (Last, First, M1, C. Employee Name (Last, First, M1,

Gen) Gen) Gen)
D. Federal Tax: QTD + D. FICA: QTD D. HIT: QTD

PCS: Fed Tax Ded QTD E. FICA: Earnings QTD E. HIT: Earnings QTD
E. TaxableEarnings: QTD + F. FICA:YTD F. HIT:YTD

PCS: Fed Tax ErngsQTD G. FICA: EarningsYTD G. HIT: Earnings YTD
F. Federal Tax: YTD + H. FICA: Govt Contr QTD H. HIT: Govt Contr QTD

I I

PCS: Fed Tax Withheld YTD
G. TaxableEarnings: YTD +
PCS: Earngs Subj Fed Tax YTD

FICA: Govt Contr YTD HIT: Govt Contr YTD

SELECTION CRITERIA:

User selects type of report (i.e. FIT, FICA,
HIT). User can select one or as many
reports as he wants in any combination.
At end of quarter program produces all 3
reports regardless of user selection.
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QUARTERLY (VARI ABLE) TAX W THHOLDI NG

AS OF MM DD/ YY

REPORT

REPORT 415 FEDERAL WITHHOLDING TAXES (FIT,FICAHIT) - PAYROLL
NON-PERSONNEL ACTION CASH AWARDS
PURPOSE: To provide quarterly reporting to the Social Security Administrah and the Internal Revenue
Service for awards paid through the Non-Personnel Action Cash Awards system.
CONTENT: All withholdings for FIT, FICA, and HIT
SEQUENCE: Selective by Center, Award Recipient SSN orAward Recipient Name
Totals by Center and Agency.
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO 415 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCED BY: | NSTALLATI ON NANMVE DATE:
TI ME:

------- QUARTERLY ------ ---- YEAR TO DATE ----  -- GOVT CONTRI BUTI O
SSN EMPLOYEE NAME DED WAGES DED WAGES QD Y1
BBBBBBBBB CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC — DDDDDDD. DD EEEEEEEE. EE - FFFFFFF. FE - GBGGGGGG. GG HHHHHHH. HH - 11111111,
BBBBBBBBB CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC — DDDDDDD. DD EEEEEEEE. EE - FFFFFFF. FE GBGGGGGG. GG HHHHHHH. HH 11111111,
BBBBBBBBB CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC — DDDDDDD. DD EEEEEEEE. EE - FFFFFFF. FF - GBGGGGGG. GG HHHHHHH. HH 11111111,
*x* TOTALS LINE
GRAND TOTAL J333333.33  KKKKKKKK. KK LLLLLLL.LL MVVMVMVM MV NNNNNNN. NN O0000000.
SUBJECT TO PRI VACY ACT OF 1974
B. Award Recipient SSN G. Award OASDI Earnings Amount J. Total of D
C. Award Recipient Name (Last, First, (YTD) K. Tota of E
MlI, Gen) H. Award OASDI Govt Cntrbtn Amt L. Tota of F
(QTD) M. Tota of G
FIT I. Award OASDI Govt Cntrbtn Amt N. Tota of H
D. Award Federal Tax Deduction (YTD) O. Tota of |
Amount (QTD)

E. Award Gross Amount (QTD)

F. Award Federal Tax Deduction
Amount (YTD)

G. Award GrossAmount (Y TD)

FICA

D. Award OASDI Deduction Amount
(QTD)

E. Award OASDI Earnings Amount
(QTD)

F. Award OASDI Deduction Amount
(YTD)

HIT

D. Award HIT Deduction Amount
(QTD)

Award HIT Earnings Amount (QTD)
Award HIT Deduction Amount
(YTD)

Award HIT Earnings Amount (Y TD)
Award HIT Govt Cntrbtn Amt
(QTD)

Award HIT Govt Cntrbtn Amt
(YTD)

e mm
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SELECTION CRITERIA:

User selects type of report (i.e., FIT,
FICA, HIT). User can select oneor as
many reports as desired in any

combination. At end of quarter, program
produces all 3 reports regardless of user

selection.

- Installation equals user designated
center code

- Award Payment Date within current
reporting period

- Award Pyrl Updt Ind = blank
(employee not administered for pay)
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REPORT 413 SF 2806 CSRS INDIVIDUAL RETIREMENT RECORD PAYROLL
PURPOSE: To record of individual transactions for submission to OPM at termination.

CONTENT: All enrolled employees

SEQUENCE: By Center, Employee Name
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N o g &~ w Dbk

10.

11.

14.
15.

16.

10.

11.

14.

15.
16.

SF 2806 CSRSINDIVIDUAL RETIREMENT RECORD
DATA ELEMENTS
REPORT 413

Employee Name (Last, First, Mi, Gen)
Date Of Birth

SSN

'NASA' (literal)

Installation: Name

Installation: Address

Installation: Payroll Office Num

Employee Name (Last, First, Mi, Gen)
(Accesses Personnel History File And Obtains Last Three Name Changes
Where NOAC = 780)

From HISTORY FILE (PAY-HIST-TWO & PER-HIST):
Effective Date
Y ear of (Pay-Ending-Date)

= CSRS: Deduction YTD + CSRS: Mil Dep YTD
=FERS: YTD + FERS: Mil Dep YTD **

= CSRS: NASA Cum + CSRS: Mil Dep Cum
= FERS: NASA Cum + FERS: Mil Dep Cum **

NOAC: Description and NOAC NTE Date Hist if present

If New Salary Annual >0
New Salary Annual
Else
Old Salary Annual

'‘Convert From FERS' (literal) **

From CURRENT FILE (PAY-MASTER & MER-FILE & PER-MASTER) :
Termination Date

Y ear of (Pay Cntl: Current PP Ending Date)

CSRS: Deduction YTD + CSRS: Mil Dep YTD
FERS: YTD + FERS: Mil Dep YTD **

CSRS: NASA Cum + CSRS: Mil Dep Cum
FERS: NASA Cum + FERS: Mil Dep Cum **

Termination Code: Description
Termination Code: Description + Agency Code: Transferred to
If Termination Code = '352'

Salary
'‘Convert From FERS' (literal) **
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SF 2806 CSRSINDIVIDUAL RETIREMENT RECORD

DATA ELEMENTS
REPORT 413

** NOTE: Employees Converted From FERS To CSRS:

If FERS:YTD Not=0 Or
FERS: MilDepYTD Not=0 Or
FERS: NASA Cum Not =0 Or

FERS: Mil Dep Cum Not=0

SELECTION CRITERIA
Includes All Employees With The Following Criteria:

- Installation Code Equal User Designated Center Code
- Duty Status Equal 'Z' ##
- Reactivation Indicator Equal 0

- FromHISTORY File select
-~ NOAC not equal blank

--  CSRS Employees:
(CSRS: Deduction YTD > 0 or CSRS: Mil Dep Cum > 0 or
CSRS: Mil DepYTD >0 or CSRS: NASA Cum > 0)

-~ Duty Status ='Z" or Pay Period Number = 26 or 27 (Only Select Y ear End)

- FromCURRENT File select
-~ (CSRS: B/W + CSRS: Govt Contr B/W + CSRS: Mil Dep B/W) >0
--  Retirement Plan="1"'6''R''T''C' 'E'
-~ (CSRS: Deduction YTD + CSRS: Mil Dep YTD not equal 0
or
CSRS: NASA Cum + CSRS: Mil Dep Cum not equal 0
or
FERS: YTD + FERS: Mil Dep YTD not equal 0
or
FERS: NASA Cum + FERS: Mil Dep Cum not equal 0)

## NOTE: If last pay period, report all active employees followed after, replaced by Duty Status not equal 'Z'
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REPORT 416 OPM 1525 CSRS ANNUAL SUMMARY RETIREMENT FUND PAYROLL
TRANSACTIONS

PURPOSE: To report annual transactions to Office of Personnel Management.

CONTENT: All employees

SEQUENCE:
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9B.

9C.

9D.

10.
11.

Release6.0 3/97

OPM 1525 CSRSANNUAL SUMMARY RETIREMENT FUND TRANSACTIONS
DATA ELEMENTS
REPORT 416

Agency Name

Payroll Office Number

Installation Address

Y ear End Date

Total of (CSRS PYCO + CSRS: Mil PYCO + CSRS: Civ Serv Cr PYCO)
Not Used

Samevalue asline 1

. Total of (CSRS: Cum Transferred In + CSRS: Mil Dep Trnsfer In + Civil Serv Credit: Tran In)
. Not Used

Same value as line 4A

1.+ 4A

Total of CSRS: Deduction YTD

Total of (CSRS: Mil Dep YTD + Civil Serv Credit: YTD)
5, +6.+7.

. Total of (CSRS: Tran Out + CSRS Mil: Tran Out + CSRS: Civ Serv Cr Tran Out)

if Duty Status="'Z'and NOAC = 702T, 713T, 721T or 792T (i.e. employee separated
and transferred to another NASA installation during pay year)

Total of (CSRS: Tran Out + CSRS Mil: Tran Out + CSRS: Civ Serv Cr Tran Out)
if Duty Status ='Z' and NOAC not = 702T, 713T, 721T or 792T
(i.e. employee separated but did not transfer to another NASA installation

during pay year)

Total of (CSRS: Tran Out + CSRS Mil: Tran Out + CSRS: Civ Serv Cr Tran Out)
if Duty Status not = 'Z' and NOAC = 803 and

old Retirement Plan = C or E and new Retirement Plan=K, L, M, or N

(i.e. employee converted from CSRS to FERS during pay year)

Not Used
9A +9B +9C
Total of (CSRS: NASA Cum + CSRS: Mil Dep Cum + Civil Serv Credit: Cum)

Count of employees with Retirement Plan=1, 6, C, E,Rand T and
Duty Status not = 'Z'
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OPM 1525 CSRSANNUAL SUMMARY RETIREMENT FUND TRANSACTIONS
DATA ELEMENTS
REPORT 416

SELECTION CRITERIA:
Includes all employees with the following criteria:

- Installation Code equals user designated center code

- RetirementPlan=1,6,C,E,R,or T
or
CSRS: PYCO > 0 or CSRS: Mil PYCO > 0 or CSRS: Civ Serv Cr PYCO >0
or
CSRS: Tran Out > 0 or CSRS Mil: Tran Out > 0 or CSRS: Civ Serv Cr
TranOut >0
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REPORT 414 SF 3100 FERS INDIVIDUAL RETIREMENT RECORD PAYROLL
PURPOSE: To record of al individual transactions for submission to OPM at termination.

CONTENT: All enrolled employees.

SEQUENCE: By Center, Employee Name
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N o g &~ w Dbk

10.

11.

14.
15.

16.

10.

11.

14.

15.
16.

SF 3100 FERSINDIVIDUAL RETIREMENT RECORD
DATA ELEMENTS
REPORT 414

Employee Name (Last, First, Mi, Gen)
Date Of Birth

SSN

'NASA' (liteal)

Installation: Name

Installation: Address

Installation: Payroll Office Num

Employee Name (Last, First, Mi, Gen)
(Accesses Personnel History File And Obtains Last Three Name Changes
Where NOAC = 780)

From HISTORY FILE (PAY-HIST-TWO & PER-HIST):
Effective Date
Y ear of (Pay-Ending-Date)

= FERS: YTD + FERS: Mil Dep YTD
= CSRS: Deduction YTD + CSRS: Mil Dep YTD **

= FERS: NASA Cum + FERS: Mil Dep Cum
= CSRS: NASA Cum + CSRS: Mil Dep Cum **

NOAC: Description and NOAQNTE Date Hist if present

If New Salary Annual >0
New Salary Annual
Else
Old Salary Annual

'‘Convert to CSRS' (literal) **

From CURRENT FILE (PAY-MASTER & MER-FILE & PER-MASTER) :
Termination Date

Y ear of (Pay Cntl: Current PP Ending Date)

=FERS: YTD + FERS: Mil Dep YTD
= CSRS: Deduction YTD + CSRS: Mil Dep YTD **

= FERS: NASA Cum + FERS: Mil Dep Cum
= CSRS: NASA Cum + CSRS: Mil Dep Cum **

= Termination Code: Description
= Termination Code: Description + Agency Code: Transferred to
If Termination Code = '352'

Salary
'‘Convert to CSRS' (literal) **

** NOTE: Employees Converted From FERS To CSRS:

If CSRS Deduction YTD Not =0 Or
CSRS: MilDepYTD Not=0 Or
CSRS: NASA Cum Not=0 Or
CSRS: Mil Dep Cum Not=0
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SF 3100 FERSINDIVIDUAL RETIREMENT RECORD
DATA ELEMENTS
REPORT 414

SELECTION CRITERIA
Includes All Employees With The Following Criteria:

- Installation Code Equals User Designated @nter Code
- Duty Status Equal 'Z' ##
- Reactivation Indicator Equal 0

- FromHISTORY File, select
-~ NOAC not equal blank

--  CSRS Employees:
(FERS: Deduction YTD > 0 or FERS: Mil Dep Cum > 0 or
FERS: Mil Dep YTD >0 or FERS: NASA Cum > 0)

--  Duty Status ='Z" or Pay Period Number = 26 or 27 (Only Select
Y ear End)
- FromCURRENT File select
-- (FERS: B/W + FERS: Govt Contr B/W + FERS: Mil Dep B/W) >0
--  Retirement Plan = 'M", 'N'pr 'K'
--  (FERS: Deduction YTD + FERS: Mil Dep YTD not equal 0
or
FERS: NASA Cum + FERS: Mil Dep Cum not equal 0
or
CSRS: YTD + CSRS: Mil Dep YTD not equal 0

or
CSRS: NASA Cum + CSRS: Mil Dep Cum not equal 0)

## NOTE: If last pay period, report all active employees followed after, replaced by Duty Status not equal 'Z'
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REPORT 417 OPM S 1564 FERS ANNUAL SUMMARY RETIREMENT FUND PAYROLL
TRANSACTIONS

PURPOSE: To report anrual transactions to Office of Personnel Management.

CONTENT: All enrolled employees

SEQUENCE:
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OPM S 1564 FERS ANNUAL SUMMARY RETIREMENT FUND TRANSACTIONS
DATA ELEMENTS
REPORT 417

Agency Name

Payroll Office Number

Installation Address

Y ear End Date

Total of (FERS: PYCO + FERS: Mil PYCO)

Same value asline 2B

2A. Not Used

2B. Total of (FERS: Tran In + FERS: Mil Dep Trnsfer In)
3. 1+2

IF"FERS.YTD = FERS Deduction Code K YTD Amount +
FERS Deduction Code L YTD Amount +
FERS Deduction Code M YTD Amount +
FERS Deduction Code N YTD Amount

MNP oo >

THEN
4. = FERS Deduction Code K YTD Amount
5. = FERS Deduction Code N YTD Amount
6. = FERS Deduction CodeL YTD Amount +
FERS Deduction Code N YTD Amount
OTHERWISE

The total FERS: YTD Amount is placed into 4, 5, or 6 dependent upon the value of the employee's
RETIREMENT PLAN.

4. = Total of (FERS: YTD)
if Retirement Plan = K or Retirement Plannot =L, M or N
Total of (FERS: YTD) if Retirement Plan = N

5.
6 Total of (FERS: YTD)fi Retirement Plan=L or M

7. Tota of (FERS: Mil Dep YTD)

8 3.+4+5+6.+7.

9. Total of (FERS: Tran Out + FERS: Mil Tran Out)

10. Total of (FERS: NASA Cum + FERS: Mil Dep Cum)

11. Count of employee with Retirement Plan = K, L, M or N and Duty Status not = 'Z'
SELECTION CRITERIA:

Includes all employees with the following criteria:

- Installation Code equal user designated center code

- Retirement Plan equalsK, L, M or N
or
FERS: PYCO >0 or FERS: MIL PYCO >0
or
FERS: Tran Out > 0 or FERS: Mil Tran Out >0
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REPORT 405 FULL TIMEEQUIVALENT (FTE) REPORT PAYROLL
PURPOSE: To provide biweekly work hour reporting to HQ, by type of employee, to control the center's
Civil Service staffing.
CONTENT: All active employees, ceiling and non-ceiling.
SEQUENCE: By Center, FTE Line Item, Tenure Code, Position: Type, Work Schedule
Totals by FTE Line Item and Center
REPORT NO. 405 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAME DATE:
FULL TI ME EQUI VALENT (FTE) REPORT TI MNE:
AS OF MM DD/ YY
------- PERSONNEL MANAGEMENT- - - - - - STATUS
CLASSI FI CATI ON REPORTED NO. OF EMPLS CHANGE
FTE TENURE POSI TION WORK/ SCH PAI D BASE/ HRS ~ OVERTI ME/ HRS ~ ACCESSI ONS  SEPARATI ONS COUNT
AA BB cc DD EEEEE FFFFFF. FF GGGGG GG HHHH It 333
BB cc DD EEEEE FFFFFF. FF GGGGG GG HHHH It 333
SUBTOTAL KKKKK LLLLLL. LL  MVMVM MM NNNN 0000 PPP
QX CENTER RRRRR SSSSSS.SS  TTTTT. TT uuuu WwW WAV
A. FTE Lineltem Home Leave: HoursUsed B/W ~ + M. Total Overtime Hoursin FTE Category
B. Tenure Code Employee Time Off Award Hours N. Total New Employeesin FTE Category
C. Position: Type Current Used Quantity + O. Total Separationsin FTE Category
D. Work Schedule (Derived From Code) Base Hours: Adj B/W P. Total Changesin Status Per FT E Category
E. Count of Employeesin Category G. Total Overtime: Hours B/W + Total Q. Center Code
F. Regular Hours: B/W + Overtime: Hours Adjustment + Holiday R. Center total of K
Annual Leave: Used B/W + Hours: B/W + Hol/Wrk: Cur Adj Hrs S. Center total of L
Sick Leave: Used B/W + H. Number of New Employees if New T. Center total of M
Comp Time: Used B/W + Employee Indicator ='Y" U. Center total of N
Holiday Leave: Used B/W + I. Count of Separationsif (Nature of Action V. Center total of O
Restored Leave: Used B/W + Code="3...."or "...T") and (Pay Cntl: Current W. Center total of P
Military Leave: Used B/W Hours + PP Begin Date <= Mature Process Date <=
Comp Time: Relig Used B/W + Pay Cntl: Current PP Ending Date) SELECTION CRITERIA:
Administrative Leave: Used B/W + J. Count of Status Changesif (Old FTE Line Includes all employees with the following
Excused Leave: Used B/W + Item not = New FTE Line Item and Old criteria:
COP Leave: HoursUsed BIW ~ + FTE Line Item not ='") and (Pay Cntl: - Installation Code equals user designated
Graduate Leave: Used B/W + Current PP Begin Date <= Mature Process center code
Jury Leave: Used B/W + Date <= Pay Cntl: Current PP Ending Date) - Recordsin current pay period
Court Leave: Used B/W K. Count of Paid Employeesin FTE Category
Credit Hours: Used B/W + L. Total Base Hoursin FTE Category
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PU

CONTENT:
SEQUENCE:

PORT 304
RPOSE:

data for use in managing labor.

center.

Page break by center.

FULL TIMEEQUIVALENT (FTE) WORK YEAR REPORT

All employees paid to date this fiscal year. Report is provideditveekly.

Release6.0 3/97 ‘

PAYROLL

To provide the Human Resources and the Budget Offices with current cumulative work-year

FTE line item hours subtotaled by categories of employment, ceiling/non-ceiling, and total day |

REPORT NO. 304 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NANME DATE:
FULL TI ME EQUI VALENT (FTE) WORK YEAR REPORT TI MVE:
AS OF MM DD/ YY
EMPLOYEES PAI D/ WK YR EQ WK HRS WK YRS CUM AVE.
FTE CATEGORY HOURS PAI D P/ P FTE'S FOR P/ P YTD YTD EMPLOYMENT]
05 FULL- TI ME PERVANENT 3624 3659 140. 74 841.51 841.51 3683. 00
REGULAR TI ME 289467 3618 139. 17 826. 86 826. 86 3653. 70
OVERTI ME 3263 41 1.57 14. 65 14. 65 29. 30
Q0 Z777777777777777777 YYYYYYY CCCCCeee. CC FFFFFFFF. FF IRRRRRRRINN PPPPPPPP. PP LLLLLLLL. LL
REGULAR TI ME AAAAAAA. AA DDDDDDDD. DD GGGGEGEGEGEG. GG 33333333.33 QAR Q@ MVIMVVMVM. MM
OVERTI ME BBBBBBB. BB EEEEEEEE. EE HHHHHHHH, HH KKKKKKKK. KK RRRRRRRR. RR NNNNNNNN. NN
A. Current Base Hours Paid = C. D+E Ceiling Totals Total
Regular Hours: B/W + D. A/80 Non-Ceiling 26,27
Annual Leave: Used B/W + E. B/80 Non-Ceiling Totals 26 + 27
Sick Leave: Used B/W + F. G+H Center Totals Grand Total
Holiday Leave: Used B/W + G. A/2080
Restored Leave: Used B/W + H. B/2080 SELECTION CRITERIA:
Military Leave: Used B/W Hours+ I. J+K Includes all employees with the
Comp Time: Relig Used B/W  + J. Tota of A Year-to-Date* following criteria:
Administrative Leave: Used B/W+ K. Total of B Year-to-Date** - Installation Code equals user designated
Excused Leave: Used B/W + L. M+N center code
COP Leave Hours: Used B/W  + M. ((A Year-to-Date* / 2080) / No. of - Current fiscal year History data for the
Graduate Leave: Used B/W + Pay Peiods YTD) * 26 current fiscal year to date.# First pay period
Jury Leave: Used B/W + N. ((B Year-to-Date** / 2080) / No. of of the new fiscal year beginsin September
Court Leave: Used B/W + Pay Periods YTD) * 26 (PP Beginning Date) and ends in October
Credit Hours: Used BNV + O. FTELineltem (PP Ending Date).
Home Leave: Used B/W + P. Q+R
Comp Time: Used B/W + Q. J/2080 * Pay History Fields = Base Hrs B/W Hist +
Employee Time Off Award Hours R. K /2080 Base Hrs Adj Hist
Current Used Quantity + Y. Number of employeesin category ** Pay History Fields = Overtime Hrs B/W Hist
Base Hours: Adj B/W Z. Titlesincluded in report format + Overtime Hrs Adj Hist

(If total value greater than 80, use 80)

B. Total Overtime: Hours B/W
Overtime: Hours Adjustment
Holiday Hours: B/W
Hol/Wrk: Cur Adj Hrs
Current Base Hours Paid (A)
greater than 80

+ o+ o+ +

Categories FTE Lineltems

Full Time Permanent  3,5,6,20,23
Other Employment 1,2,10,11
Part-Time Permanent  4,7,21
Full-Time Temporary ~ 12,15,18,19
Part-Time Temporary 13,16
Intermittent 8,9,14,17,22
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REPORT 313 FULL TIMEEQUIVALENT (FTE) STATUS CHANGE REPORT PAYROLL

PURPOSE: To provide areport to be used by the Human Resources Office to track and control the center's
civil service staffing.

CONTENT: Employees whose FTE status has changed since the previous pay period.

SEQUENCE: By Center, FTE Line Item (Prior), SSN

Page break by Center.

SUBJECT TO PRI VACY ACT OF 1974

REPORT NO 313 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: I NSTALLATI ON NAMVE DATE:
FULL TIME EQUI VALENT (FTE) STATUS CHANGE REPORT TI ME:
AS OF MM DD/ YY
FTE SSN ORG. NAVE BASE/ HRS NOAC PLAN OCC  NCC GRADE STEP TYPH
PR PR OT/ HRS  EFFDTE PR PR PR PR PR PR
CUR CUR CUR CUR  CUR CUIR CUR CUR
AA  COCCCCCCC  DDDDD  EEFEEEEFEEEEEEEFEEEEFEEEEEEEEEEEEET FFF. FF GGG GG HH JJJJJ  RRRRR LL T N
BB VWWWV PPP.PP QU QY QQ Il KKKKK SSSSS MM W O

SUBJECT TO PRI VACY ACT OF 1974

A. FTELineltem (Prior) N. Position: Type (Prior) SELECTION CRITERIA:

B. FTELineltem (Current) O. Position: Type (Current) Includes all employees with the

C. SSN P. Overtime: Hours B/W + Overtime: Hours following criteria:

D. Organization: Assigned (Prior) Adjustment - Installation Code equals user designated
E. Employee Name(Last, First, M1, Gen) Q. Effective Date center code

F. BaseHours: BIW R. NASA Classification Code (Prior) - Effective date between pay period start date
G. Nature of Action: Code S. NASA Classification Code (Current) and pay period ending date

H. Pay Plan (Prior) T. Step (Prior) - New Emgoyee Indicator equal blank

I. Pay Plan (Current) U. Step (Current) (excludes accessions)

J. Occupational Code (Prior) V. Organization: Assigned (Current) - Prior FTELI not equal blank

K. Occupational Code (Current)

L. Grade: Prior

M. Grade: Current
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REPORT 310
PURPOSE:

CONTENT:
SEQUENCE:
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OVERTIMEREPORT PAYROLL

To provide center organizations with current pay period information on overtime and holiday
worked and leave used.

All employees who worked overtime or holiday hours.

ByCenter, Organization: Assigned, Pay Plan, Grade, Employee Name
Totals By Section, Branch, Division, Directorate
Page breaks by Center, Branch, Division, Directorate

REPORT NO. 310
SEQUENCE BY: ORGANI ZATI ON,
NAVE

SECTI ON TOTALS

BRANCH TOTALS

DI VI SI ON TOTALS

DI RECTORATE TOTALS

CENTER TOTALS

FACL PL GRADE ST CT HRS PD

SUBJECT TO PRI VACY ACT OF 1974
NASA PERSONNEL AND PAYROLL SYSTEM
I NSTALLATI ON NAVE
SSSSSSSSSSSSSSSSSSSSS
OVERTI ME REPORT
AS OF MM DD/ YY

OT HRS Or ER I DAY  HOLI DAY

CT ERNGS HRS WKED PREM PAY
GGG GG H, HHH. HH
KKK. KK L,LLL. LL

J,333.3 M

fie)

TT,TTT.TT LU, UUU. WU V, VW. W WV WAN WV ZZ,
XX, XXX XX YY, YYY. YY dd,

TT,TTT.TT LU, UUU. WU V, VW. W WV WAN WV ZZ,

XX, XXX XX YY, YYY. YY dd,

TTT, TTT. 1T W, VW. W 27z,
UuU, UUU. LU VAN WA VWV

XXX, XXX XX YYY, YYY. YY ddd,

TTT, TTT. 1T W, VW. W 27z,
UuU, UUU. LU VAN WA VWV

XXX, XXX XX YYY, YYY. YY ddd,

T, TTT, TTT. TT VW, VW. W Z,222,
U, UUU, UuU. uU W VWA WAN WV

X, XXX, XXX. d, ddd,

L XX
Y, YYY, YYY. YY

SUBJECT TO PRI VACY ACT OF 1974

CURRENT - ---mmeeemmaas  oon
NGS  HOL

PAGE:
DATE:
TI ME:

FI SCAL YEAR TO DATE ----------

HRS OT ERNGS HOLI DAY  HOLI DAY
HRS PD CT ERNGS HRS WKED  PREM PAY
MM MM NN, NNN. NN O, 000, 00 PP, PPP. PP

QQ Q RR RRR RR

Z7ZZ.7Z aa, aaa. aa bb, bbb.bb cc, ccc.cc
ddd. dd ee, eee. ee

Z7ZZ.7Z aa, aaa.aa bb, bbb.bb cc,ccc.cc
ddd. dd ee, eee. ee

7772.77 bbb, bbb. bb
aaa, aaa. aa cce, ccc. cc
ddd. dd eee, eee. ee

7772.77 bbb, bbb. bb
aaa, aaa. aa cce, ccc. cc
ddd. dd eee, eee. ee
7772.77 b, bbb, bbb. bb
a, aaa, aaa. aa ¢, ccc, ccc. cc
ddd. dd

A. Organization: Assigned

Digits: 12345

1= Directorate

2 =Division

3 =Branch

4 = Section

5= Office

Employee Name

Facility Code

Pay Plan

Grade

Step

Overtime: Hours B/W + Overtime: Hours

Adjustment

H. Overtime: Earnings B/W + Overtime:
Earnings Adjustment

I. Holiday Hours: B/W + Hol/Wrk: Cur Adj

Hrs

. Holiday Earnings: B/W + Holiday/Wked:

Current Adj Erngs

Comp Time: Hrs Paid B/W

Comp Time: Cur CT Paid Amount

.Overtime: Hours B/W Hist +

Overtime: Hours Adj Hist

N. Overtime: Earnings B/W Hist +
Overtime: Earnings Adj Hist

OTMMUO®

[

=Erx

O. Holiday Hours: B/W Hist + Holiday/Wked:
Cur Adj Hist
. Holiday Earnings: B/W Hist + Hol/Wkend:
Cur Adj Erngs Hist
. Comp Time: Hrs Paid B/W Hist
. Comp Time: Hours Paid B/W Hist
. |f the user designated a Facility code, the
Facility Name will be derived from the
Facility Table
T. Section, Branch, Division, Directorate, and
Center totals of G
U. Section, Branch, Division, Directorate, and
Center totals of H
V. Section, Branch, Division, Directorate, and
Center totals of |
W. Section, Branch, Division, Directorate, and
Center totals of J
X. Section, Branch, Division, Directorate, and
Center totals of K
Y. Section, Branch, Division, Directorate, and
Center totals of L
Z. Section, Branch, Division, Directorate, and
Center totalsof M
a. Section, Branch, Division, Directorate, and
Center totals of N

o

(2B Fe)
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b. Section, Branch, Division, Directorate, and
Center totals of O

c. Section, Branch, Division, Driectorate, and
Center totals of P

d. Section, Branch, Division, Directorate, and
Center totals of Q

e. Section, Branch, Division, Directorate, and
Center totalsof R

SELECTION CRITERIA:

Includes all employees with the following

criteria:

- Installation Code equals user designated
center code

- Any Fiscal Y ear to Date value greater than 0

- Facility Code equals user designated Facility
Codeif entered

NOTE: If an employee has been in multiple
Organizations during the fiscal year, the
employee will be listed under each organization
with the associated fiscal YTD totals. The
current fields will only print with the current
organization.
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REPORT 311
PURPOSE:

CONTENT:

SEQUENCE:

(RELIGIOUS) (COMPENSATORY) TIME REPORT PAYROLL

To provide organization management with a report on compensatory time, Religious or
Regular, hours.

A list of employees who have compensatory time that will be forfeited if not used or extended
by a specified date.

Selective By Center and Religious or Regular Compensatory Time

Sequence of one report by Organization: Assigned, Employee Name with page breaks by
Organization: Assigned

Sequence of one report by Pay Block:Processing, Employee Name or Pay Block:Processing,
SSN with page breaks by Pay Block:Processing.

SUBJECT TO PRI VACY ACT OF 1974
REPORT NO. 311 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCED BY: | NSTALLATI ON NAVE DATE:
TI ME:
(VARI ABLE) TIME
AS OF WM DD/ YY
PB ORG SSN BAL <----CURRENT P/P------- >
NAMVE DATE- > 12/ 14 12/ 28 01/11 01/ 25 02/ 08 02/ 22 03/ 07 AVAI L EARNED USED FOHF
01 EA111 100031248 0. 00 0. 00 0. 00 0. 00 8.00 0. 00 0. 00 8.00 0. 00 0. 00 0.do
BROWN, R R EXTENDED COWMP TI ME------------ TOTAL- - --CUM HOURS- - -
STATUS FRFTD DATE THRU DATE HOURS USED FRFTD
E 12/ 31/ 93 40. 00 10. 00 0.00
i 4.0 HOURS TO BE USED, PAID, OR FORFEI TED BY NEXT P/ P
EE/ EE EE/ EE EE/ EE EE/ EE EE/ EE EE/ EE EE/ EE
AA BBBBB CCCCCCCCC KK. KK KK. KK KK. KK KK. KK KK. KK KK. KK KK. KK FFF. FF HHH. HH Il JJJ. 3
DDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDDD  EXTENDED COVP Tl ME- - - - - - - - - - - - TOTAL- - --CUM HOURS- - -
STATUS FRFTD DATE THRU DATE HOURS USED FRFTD
aa bb/ bb/ bb cc/cc/cc ddd. dd eee.ee fff.ff
aa bb/ bb/ bb cc/cc/cc ddd. dd eee.ee fff.ff
aa bb/ bb/ bb cc/cc/cc ddd. dd eee.ee fff.ff
i LL. LL HOURS TO BE USED, PAID, OR FORFEI TED BY NEXT P/ P
PAYBLOCK TOTALS - PRI MARY FFF. FF HHH. HH Il JJJ. 3
- EXTENDED ddd. dd eee.ee fff.ff
CENTER TOTALS - PRI MARY FFF. FF HHH. HH Il JJJ. 3
- EXTENDED ddd. dd eee.ee fff.ff
SUBJECT TO PRI VACY ACT OF 1974

RELIGIOUS COMPENSATORY

COMPENSATORY SELECTION CRITERIA - Religious:

A. Pay Block: Processing A. Pay Block: Processing Includes all employees with the
B. Organization: Assigre B. Organization: Assigned following criteria:
C. SSN C. SSN - Installation Code equals user designated
D. Employee Name (Last, First, MI, Gen) D. EmployeeName (Last, First, M1, Gen) center code
E. Pay Period Ending Date E. Pay Period Ending Date - Duty Statusnot ='Z'
F. Comp Time: Relig Balance F. Comp Time: Current Balance - Any Comp Time: Relig Hours (up to 7) not
H. Comp Time: Relig Earned B/W H. Comp Time: Earned B/W equal 0 or Comp Time: Relig Forfeited B/W
. Comp Time: Relig Used B/W . Comp Time: Used B/W + not equal 0
J. Comp Time: Relig Forfeited B/W Comp Time: Extended Used B/W
K. Comp Time: Relig Hours (last 7 pay J. Comp Time: Forfeited B/W + Comp SELECTION CRITERIA - Compensatory:
periods) Time: Extended Forf B/W Includes all employees with the following
L. If Comp Time: Relig Hours ((7) - i.e., K. Comp Time: Hours criteria:
leftmost column) > 0O: L. Sum of Comp Time: Hours(7) - Installation Code equals user designated
print message - (if > 0) + d - e for each extended center code
Comp Time: Relig Hours (7) bucket whose Empl Extnd Thru - Duty Statusnot ='Z'
'HRS TO BE USED, PAID, Date fallsin the next pay period - Any Comp Time: Hours (up to 7)rgater
OR FORFEITED BY NEXT P/P' a  Empl Extnd CT Sts Code than 0 or Comp Time: Current Balance
b. Empl Extnd CT Orgnl Frftd Date greater than 0 or Comp Time: Forfeited B/W
c.  Empl Extnd CT Thru Date greater than 0 or Comp Time: Extended Forf
d. Empl Extnd CT Hrs Qty B/W greater than 0 or Comp Time: Earned
e.  Empl Extnd CT Cunfitv Used Qty B/W greater than 0 or Comp Time: Used
f.  Empl Extnd CT Cumltv Frftd Qty B/W greater than O
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REPORT 104 HEALTH INSURANCE NOT PAID PAYROLL
PURPOSE: To provide alist of health benefit deductions not taken this pay period, so that the employees
can be billed for the cost.
CONTENT: All enrollees with insufficient earnings for deductions.
SEQUENCE: Selective By Center, FEHB:Plan Code, Employee Name oFEHB:Plan Code, SSN
SUBJECT TO PRI VACY ACT OF 1974
REPORT NO. 104 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAMVE DATE:
HEALTH | NSURANCE NOT PAI D T ME:
AS OF WM DD/ YY
NOT
FEHB FEHB FEHB DED
ORG SSN NAVE CODE DED CONTR YTD
AAAAA BBBBBBBBB CCCCCCCCCCeeeeeecceecceeceeecceeceece DDD EEE. EE FFF. FF G, GCG. GG
SUBJECT TO PRI VACY ACT OF 1974
A. Organization: Assigned History FEHB: Normal** - History SELECTION CRITERIA:
B. SSN FEHB:B/W Includes all employees with the
C. Employee Name (Last, First, M1, Gen) - History FEHB: Current Adj following criteria:
D. FEHB: Plan Code - History FEHB: Prior Adj - Installation Code equals user designated
E. FEHB: NORMAL* - History FEHB: Cash Collection center code
F. Health Govt Amount (Health Code Table *  Prorated for career part-time employees - Reactivation Indicator equal 0
look up). Thisamount will be zero (work scheluleof P, S, or T, Tenure - FEHB: Plan Code not equal blanks,
if (FEHB: Contribution Flag ="Y") or Code of 0, 1, or 2) based on Part-Time '000,'Z2ZX''2ZY','22Z'
(Duty Status ="Z")* Hours (Part-Time Hours/80). - FEHB: B/W equal O or less
G. For all pay periods when FEHB deduction **  Not prorated for career part-time - Select employee History records for current
was not taken, the total of employees. fiscal year to date
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REPORT 312 CREDIT HOURSREGISTER PAYROLL

PURPOSE: To provide areport on credit hours to be used by the payroll office for reference and by the
center organizations to manage credit time.

CONTENT: Flexible time employees with credit hours balance.

SEQUENCE: By Organization:Assigned, Employee Name

Totals by Organization:Assigned and Center

SUBJECT TO PRI VACY ACT OF 1974

REPORT NO: 312 NASA PERSONNEL AND PAYROLL SYSTEM PAGE:
SEQUENCE BY: | NSTALLATI ON NAME DATE:
CREDI T HOURS REG STER TI ME:

PERI OD ENDI NG MM DD/ YY

02 245761298 SM TH, JOHN J. ccz11 24.00 16. 00 24.00 8. 00 24.00 8.00 16. 00
AA BBBBBBBBB CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC D E F G H | J K
ORGANI ZATI ON =====> DDDDD M N (0] P Q R

SUBJECT TO PRI VACY ACT OF 1974

A. Pay Block: Processing R. Organization Total of K SELECTION CRITERIA:

B. SSN S.  Organization Total of L Includes all employees with the
C. Employee Name(Last, First, MI, Gen) following criteria:

D. Organization: Assigned - Installation code equal's user designated
E. Credit Hours: PYCO center code

F. Credit Hours: Earned B/W - Duty Status not equal 'Z'

G. Credit Hours: Earned YTD - Credit Hours: Used B/W

H. Credit Hours: Used B/W greater 0 or

I.  Credit Hours: Used YTD Credit Hours: Earned B/W
J.  Credit Hours: Forf B/W greater 0 or

K. Credit Hours: Forf YTD Credit Hours: Forf B/W

L. Credit Hours: Balance greater 0 or

M. Organization Total of F Credit Hours: Balance

N. Organization Total of G greater 0

O. Organization Total of H

P. Organization Total of |

Q. Organization Total of J
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REPORT 314
PURPOSE:

TRANSMIS3ON TAPE LISTING (THRIFT SAVINGS PLAN)

Release6.0 3/97

PAYROLL

To be used to prepare Form TSP-2, Certification of Transfer of Fund and Journal voucher, and

as a pay period record of what was sent to the National Finance Center.

CONTENT:
SEQUENCE:

Detailed employee TSP information and payment records.

Payment records byCenter, SSN with header, trailer, and tape summary records.

REPORT NO 314

SEQUENCE BY:
SSN NAMVE
SSN- PRE DOB DOBERR  LOCATI ON

EADSTG EADSTF EADSTC ETOT
DPT AGY DEPTPRV AGYPRV
EADIG EADJF EADIC EADIT

674329785 REYNOLDS, DONALD J.

AAAAAAAAA BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

000000000 590324 000000 NN72191580000004
GGGCEGEEEEEEEEEEG

DDDDDDDDD  EEEEEE FFFFFF

1119 000 000 1119
QQQQQQ RRRRRR SSSSSS TTTTTT

NN 72
gg hh i i
000 000 000 000
-kkkkk -1111l -nmmmm -nnnnn

000 000 000 000
-*AAAA -*BBBB -*CCCC - *DDDD

SUBJECT TO PRI VACY ACT OF 1974

NASA PERSONNEL AND PAYROLL SYSTEM

I NSTALLATI ON NAMVE

TRANSM SSI ON TAPE LI STI NG (THRI FT SAVI NGS PLAN)

AS OF WM DD/ YY
ADDRESS- ONE

EFFDTE GBDSTG GBDSTF GBDSTC GBAMI

EFFDTE GBADJG GBADJF GBADJC GBADJT
2943 PI LGRI M COLONY

CCCCCCCCCCCCCCCCCCCCCCCCC  CCCCCCCCCCCCCCCCCCCCCCCCC CCCCCCCCCCCCCCCCCCCCCCCCC

880419 860928 860928 3 K

HHHHHH L JJJJJJ K L M

880419 1358 000 000 1358
HHHHHH  YYYYYY ZZZ7Z77 aaaaaa bbbbbb

880419 - 1510 000 000 -1510
HHHHHH -sssss -ttttt -uuuuu -vvvvv
880419 - 1510 000 000 -1510
HHHHHH ¥ -*33J3J -*KKKK -*LLLL

SUBJECT TO PRI VACY ACT OF 1974

ADDRESS- TWO
EFFDTE SDATE SCDDTE VST RCD SEP SEPDTE CITY ST ZIP STAT

PAGE:

DATE:

TI ME:

ADDRESS- THREE
GVDSTG GVDSTF GVDSTC  GVAMT

GVADJG GMADJF GVADJC GVADIT

HOUSTON TX 77058 Y
NNNNNN - CCCCCCCCCC  CC  CCCCC O

5433 000 000 5433
ccccce dddddd eeeeee ffffff

000 000 000 000
- WWWMWY - XXXXX - YYYYYy -2222Z

000 000 000 000
~*MVWM - *NNNN - * 0000 - * PPPP

REC
NO

01
PP

11
PP

21
PP

a1
PP

See Next Page for Data Elements
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TRANSMISSION TAPE LISTING (THRIFT SAVINGSPLAN)
DATA ELEMENTS
REPORT 314

SSN

Employee Name(L ast, First, M1, Gen)
Address: Mailing

SSN: Previous

Birth Date

Date of Birth: Previous

TSP: Location

I omMmoo®>»

TSP: Effective Date

TSP: Employee Status Date

TSP: SCD

TSP: Vesting Period

Retirement Plan

TSP: Separation Code

Separation Date

TSP: Employee Status Code

TSP: Record Number

TSP: Emp Dist G-Fund + TSP: CY Late Payment G (If TSP: Non Payment Flag="")

TSP: Emp Dist F-Fund + TSP: CY Late Payment F (If TSP: Non Payment Flag="")

TSP: Emp Dist C-Fund + TSP: CY Late Payment C (If TSPoN Payment Flag="")

Q+R+S

TSP: Govt Basic Amt G-Fund + TSP: Govt Basic Late Payment G (If TSP: Non Payment Flag ="'")
TSP: Govt Basic Amt F-Fund + TSP: Govt Basic Late Payment F (If TSP: Non Payment Flag="'")
TSP: Govt Basic Amt C-Fund + TSP: Govt Basic Late Payment C (If TSP: Non Payment Flag ="")
Y+Z+a

TSP: Govt Match Amt G-Fund + TSP: Govt Matching Late Payment G (If TSP: Non Payment Flag ="")
TSP: Govt Match Amt F-Fund + TSP: Govt Matching Late Payment F (If TSRoriNPayment Flag =" ")
TSP: Govt Match Amt C-Fund + TSP: Govt Matching Late Payment C (If TSP: Non Payment Flag="")

oS ® N<H4®»W®XODVTOZZTC &

-~ o o o

c+d+e

TSP: Department

S @

TSP: Agency

TSP: Department (Previous)
j- TSP: Agency (Previous)

k. TSP:NPPSCY Adj G(1-26)
I.  TSP:NPPSCY Adj F(1-26)
m. TSP: NPPSCY Adj C(1-26)
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k+1+m

TSP: Govt Basic Adj G(1-26)
TSP: Govt Basic Adj F(1-26)

TSP: Govt Basic Adj C(1-26)

s+t+u

TSP: Govt Match Adj G(1-26)
TSP: Govt Match Adj F(1-26)
TSP: Govt Match AdjC(1-26)

W+ X+Yy

*A. TSP: CY Late Payment G (If TSP: Non Payment Flag = 'x)

*B.

TSP: CY Late Payment F (If TSP: Non Payment Flag = 'x')

*C. TSP: CY Late Payment C (If TSP: Non Payment Flag = 'x')
*D. *A+*B +*C

*1.
*J.
*K.
*L.

TSP: Govt Basic Late Payment G (If TSP: Non Payment Flag = 'x')

TSP: Govt Basic Late Payment F (If TSP: Non Payment Flag = ')
TSP: Govt Basic Late Payment C (If TSP: Non Payment Flag = 'x')
*I + *J + * K

*M. TSP: Govt Matching Late Payment G (If TSP: Non Payment Flag = 'x’)

*N.

TSP: Govt Matching Late Payment F (If TSP: Non Payment Flag = 'x’)

*Q. TSP: Govt Matching Late Payment C (If TSP: Non Payment Flag = 'x")

*P,

*M +*N +*O

SELECTION CRITERIA:
Includes all employees with the following criteria:

Installation Code equals user designated center code

If (TSP: CY Ded B/W greater than 0 or TSP: Govt Basic Contr B/W greater than 0 or TSP: Govt Matching Contr
Tot B/W greater than 0 or TSP: CY Ded Adj not equal 0 or TSP: Govt Basic Adj Total not equal 0 or TSP: Govt
Matching Adj Total not equal 0 or TSP: Separation Flag equal 1) or

If (TSP: Emp Late Pmt (1-3) not equal 0 or TSP: GB Late Pmt (1-3) not equal 0 or TSP: GM Late Pmt (1-3) not
equal 0)
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